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PURCHASING AGENTS 


CONTROLLERS AND 


OFFICE MANAGERS 
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Call it integrity . . . call it good old- 
fashioned homespun American honesty. 
This is the foundation of the FAIR line 
that’s creating phenomenal sales records 
with office furniture dealers and special- 


ty shops from coast to coast. 


It’s no accident that FAIR COSTUM- 
ERS dominate the field. This pre-emi- 
nence is the result of an unbeatable 


combination — Quality, Appearance, 
Price and Profit. 


Apply the same formula to FAIR 
double-decker Desk Trays and Type- 


writer tables . . . apply the same careful 


craftsmanship, durable construction and 
correct taste and you begin to under- 
stand why the demand grows by literal 


leaps and bounds. 


In the matter of FAIR FOAM and 
SPONGE RUBBER SEAT CUSHIONS 
it is a case of both foresight and fortune. 
The happy fact is that despite the rub- 
ber shortage. we are amply stocked with 
foam and sponge type cushions to ship 
on short notice anywhere in the United 
States. 


As steel grows scarcer, it is inevitable 
that FAIR wooden specialty items will 
assume a more dominant position. Are 
you prepared to meet this demand in 
your town? Today write, wire or tele- 
phone for full details, including cata- 
logue sheets and price schedules. 


To answer the above ad use QUICKMAIL COUPON No. 4 
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The BIGGEST Word in 
the English Language! 


More ships. more planes, more tanks, more 
guns. More speed. More work. “MORE” is the biggest, the most important word in the 


English language today! More writing, more paper work, more records, are back of 


America’s vital needs for more ships, planes, tanks and guns. 


Today. COLUMBIA RIBBONS and CARBONS are filling countless regular and special 
writing, copying and record-producing requirements of leading war industries. NOW. 
when minutes count, when you can’t experiment, when you can’t take chances, when 
you MUST have dependable, economical. efficient PERFORMANCE. 
you can count on Columbia! For advice, assistance, deliveries, on any- 


thing pertaining to ribbons and carbons, call the Columbia office or 


dealer nearest you. 


lise QUICKMAIL 


COUPON no 


COLUMBIA RIBBON & CARBON MANUFACTURING COMPANY, INC. 
Main Office and Factory—Glen Cove, L. I., N. Y. 


Branches 


58-64 West 10th Street, New York City 227 East Michigan Street, Milwaukee, Wis. 1508 Fox Building, Philadelphia, Penna. 
204 Dwight Building, Kansas City, Mo. 200 Plymouth Building, Minneapolis, 208 Standard Life Building, Pittsburgh, 
on. & ‘ ‘ Mi Penna. 

os Sout a Salle Street, Chicago, Ill. inn. 205 East 6th Street, Cincinnati. Ohio 

55 West Congress Street, Detroit, Mich. 107 Union Street, Nashville, Tenn. (Harris-Moers Company) 


Also—London, England; Sydney, Australia 


» TYPEWRITE 
B CARBON 


April, 1942 OFFICE EQUIPMENT DIGEST 3 


For Purchasing Agents, Controllers, Office Managers 
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WAR PRODUCTION OK’S 
VICTOR VISIBLE RECORDS 
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This VICTOR VISIBLE STOCK 
RECORD is giving all-out aid in 
the offices of an important Wer 
Production Industry by providine 
accurate, day-to-day control of 
parts and materials. 


FOR VITAL STOCK CONTROL 


One of the vital necessities facing business today is adequate stock control. Government War Produc- 


tion orders specify that “accurate and complete stock records must be kept... .'’ Government reports 
require the keeping of accurate information on “Stocks on hand.” For its own protection in these 


troublous times, a comprehensive picture of its stock situation is essential to every business. 


Victor's Visible Stock Control System meets every requirement for accurate, up-to-the-minute informe- 
tion, accomplished with a minimum of time and effort. It provides for instant reference and executive 
analysis. It is adaptable to every business and is now serving many War Production industries with the 


same effectiveness it has brought to hundreds of concerns in times of peace. 


Victor Visible Record Equipment is sold by leading dealers everywhere. Your Stationer will be glad 


to demonstrate its many time and labor saving advantages, or. . . 


) Send the coupon for the interesting folders “On Course” and “Case Record V9" describing this 


effective system in detail. 


TRADE MARK REG. U. S. A. 


THE VICTOR SAFE & EQUIPMENT COMPANY, INC. 


NORTH TONAWANDA, N. Y. 


To answer the above ad use QUICKMAIL COUPON No. 7 
April, 1942 
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Representative Numbers In the 
Complete Shaw's Line 


ACCO U NT 
1234 x8 34,200 to 600 pages — Alirulings 


FIGU g ING BOOK 
Size 12's x1014 — 150 and 300 pages 


of 
e 
C- 
TIME BOOK—DESK SIZE 
1414 x9 inches — 150 and 300 pages 
a- 
ve 
ne 
ENGINEER’S FIELD 
, and LEVEL BOOKS 


Wire sewed. Paper and 
lithographing guaran- e e 
teed water-proof. 


$1135 and $1136 


14% x 9% inches— 
300, 500 and 800 pages 


am @=©—-—S Wt Jones Co. 


- ELIZABETH CHICAGO © NEW YORK 


& Apeil, 1942 To answer the above ad use QUICKMAIL COUPON No. 16 


BOUNDJEDIINS 


ate Custom Built 
for More than a Century 


MULTI-COLUMN BOOK 
Size 1414x1144 — 150 and 300 pages 


@ J.G. SHAW BLANK BOOK COMPANY, 
established in 1831, was brought into the 
W-J family to make it possible for stationers 
to combine orders for Shaw's Bound Books 


with DeLuxe and I-P Loose Leaf products. 


ASK FOR DESCRIPTIVE CIRCULAR 
ACCOUNT BOOK No. DIIBIA. 


$299 LINE 
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Lunges CHAIRS 


FOR * eaaen DEFENSE * * 


These att § appear in many Army, Navy and Defense 
Plant specifications. 


The final sale is always made by an Office Equipment 
Dealer in accordance with our established Sales Policy. 


Every order should be accompanied with a Priority 
Certificate to assure prompt delivery. 


No. 2875 No. 2850 


The STURGIS line of Office Chairs is a favorite among hundreds of outstanding Dealers 
and large users of Office Equipment. 


Smart, up-to-date designs; excellent workmanship and only quality materials; a wide 
range of colors and upholstery — these are just a few reasons why STURGIS CHAIRS 
are so popular. 


TO DEALERS: We recommend a concentration of sales effort only on those firms who 
can furnish Priority Certificates. 


TO USERS: We recommend arrangements be made to extend a Priority Certificate 
to your dealer to assure prompt delivery. 


You will find a STURGIS CHAIR available for every need in a wide range of color 
combinations and prices. 


Send QUICKMAIL COUPON No. 21 today for full particulars 


STURGIS POSTURE CHAIR COMPANY 
STURGIS, MICHIGAN 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


April, 1942 
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“WORLD’S FINEST” 
STAPLING EQUIPMENT 


Ace produces a complete line of equipment guaran- 


— ACE PILOT 


= teed to give perfect Stapling performance. The 
- attractive, modern Aceliner (above) retails at $6.00. een, a oe 
Aceliner Staples assure best performance with all 210 staples. $ 400 
= standard staplers. Two other unusually efficient Guaranteed . . 
us machines in the Ace line, illustrated at the right, , Se 
appeal to the thrifty buyer. For removing Staples ad 
¢ 


neatly and quickly, the Ace Staple Remover is a 
necessity. 


iz 


FA, 
ACE CADET 


Every Ace Fastener is built with watch-like precision Oe ' 


= . so substantial they last a lifetime. Only the ae, 
highest quality materials and finest workmanship Loads 105 $300 
are used in the manufacture of Ace products. And, age. - 

= every machine bearing the Ace name is guaranteed 


ACE STAPLE REMOVER = 


Removes clinched staples 
neatly, quickly ... prevents 


10 DAY FREE TRIAL anges nat Mads oi anest 
‘omium 
Ask your local Ace dealer for a demonstration and a Thousands 


10-day Free Trial. —. 8. oer, -60c 


PAINE 


STAPLING: MACHINES FOR EVERY PURSE AND PURPOSE 


ACE FASTENER CORPORATION + 3415 NORTH ASHLAND AVENUE + CHICAGO 


against jamming, clogging. or getting out of order. 


If 


if 


TO ANSWER THIS AD 


Use QUICKMAIL 
COUPON no ka 


April, 1942 OFFICE EQUIPMENT DIGEST 7 
For Purchasing Agents, Controllers, Office Managers 
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¥: ie NEW WOOD FILING CABINETS FOR 
LETTER AND LEGAL SIZE PAPERS. . 


To CONSERVE STEEL FOR WAR 
Shaw-Walker is again building wood files for 
letter and legal size papers. 


Shaw-Walker’s new wood file is built to fill 
the needs for which steel is not available. 


It is the same as Shaw-Walker’s steel file in 
height, depth and color. It can be intermembered 
with existing batteries of steel files without 
sacrificing uniformity. 


@ Framework and drawers are wood 
@ Top, back and side panels are tempered masonite 


@ Drawers operate on wood extension slides, supple- 
mented by four rollers per drawer 


@ Positive action, slide-easy followers 

@ Hardware is bronze-colored plastic 

@ Finish is Shaw-Walker Olive Green 

@ Can be bolted together the same as steel files 
@ Can be equipped with locks 

@ Made in letter and legal sizes 


SAVE STEEL FOR GUNS 


Users of Shaw-Walker new wood files will contribute 
millions of pounds of steel to the nation’s war effort. 


9 “Built Like a 
kyscraper” 


dea aes SHAW-WALKER 


er i} “_ MUSKEGON, MICHIGAN 


— 


LARGEST EXCLUSIVE MAKERS OF OFFICE FURNITURE AND FILING EQUIPMENT IN THE WORLD 


To answer the above ad use QUICKMAIL COUPON No. 40 
April, 1942 
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® Lithographed in two colors, with 
the daily date in red, the No. “85” 
(illustrated below) is another of ae % 
the many styles in the complete E: $e = 
line of SUCCESS calendars. Write 
for your copy of our latest catalog. 


MILWAUKEE, WISCONSIN © 


RARE, (7/27 


102451036 W. JUNEAU AVEN' 


To answer the above ad use QUICKMAIL COUPON No. 14 
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NOW..to win in Victory -LATER..to modernize the Business Office 


Metal's first job is to win victory . . . for 
without that victory the second job would 
have no meaning. That's why the GF 
dealer is now bending every effort 
toward a goal that all business must 
achieve ... freedom to progress and 
modernize in the American way. - + The 


effort now is one of making present 


. 


office equipment serve with maximum 
efficiency so that metal for modern GF 
desks, chairs, files and other items may 
be used to build the implements of war. 
++ The program of future modernization 
in the business office cannot escape the 
better performance of metal. That is 


the job that victory will make possible. 


THE GENERAL FIREPROOFING COMPANY ~ youncstown, on10 


Products By GF: METAL DESKS ® ALUMINUM CHAIRS © STEEL CHAIRS © FILING | 
CABINETS . SAFES e STEEL SHELVING © STORAGE CABINETS e@ FILING SUPPLIES 


To answer the above ad use QUICKMAIL COUPON No. 5 
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he war-time pressure 
is on in every business house in the 
country. Poor supplies waste time 
and effort. 

For unvarying top quality for all office 
purposes the far-sighted office buyer 
continues to rely on Eberhard Faber 
MONGOL Pencils. 

From first to last, their dependable 
service means ultimate economy. The 
MONGOL No. 482 gives twice the 
wear of cheap pencils. And less fre- 
quent trips to the sharpener save 
valuable working time. Five reliable 
degrees of hardness. You can count 
on Eberhard Faber to deliver the finest 


in writing materials. 


EBERHARD FABER PENCIL CO. 


Use QUICKMAlL 
COUPON wold 


Leadership iN FINE WRITING MATERIALS SINCE 1849 
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At Uncle Sam’s Cali. 


The Offices Of The 
Nation Spring Into 


Action... 


--- and Office Layout Problems Multiply! 


Fo aid you THE KENNETH H. RIPNEN COMPANY, INC. 


Can provide any one or all of the four following Office Layout 
Services: 


PART I—LOCATION: Aid in location studies of sites and buildings offered by real estate 
brokers, property owners, insurance companies, banks, etc. 

PART II—LAYOUT: After a comprehensive study of your organization, flow of work 
and equipment, create for you a functional office layout. 

PART III—BUDGETS: Prepare working drawings and specifications after approval of 


the detailed office layout to carry out the proposed scheme, sub- 
mitting detailed estimates of the costs of all work. 


PART IV—SUPERVISION: After approval of the estimates, to let contracts and supervise all 


work through to completion including Office Layout, Construction, 
and Equipment. 


Without obligation we will mail you our pamphlet entitled “Office 
Layouts,” or, for a nominal fee, make a preliminary survey and 
report on any phase of your special problem. 


KENNETH H. RIPNEN COMPANY, INC. 
OFFICE LAYOUTS FACTORY LAYOUTS WAREHOUSE LAYOUTS 
342 Madison Avenue, New York 


OFFICE EQUIPMENT DIGEST April, 1942 
For Purchasing Agents, Controllers, Office Managers . 
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_ Ticonderoga 
ee Sighting word 


At down May 10th, 1775, Ethan 
Allen, heading his Green Moun- 
tain Boys, stormed, captured Fort 
Ticonderoga. This stirring victory, 
the first offensice action by Ameri- 


'CONDEROGA 1366-No2 “°° 


— 
~~ 
\ e 


can patriots, was a forerunner of Ib 

our Declaration of Independence! 12 

ea, fi ighting word ica 
’ : é ‘ i. 
; [NZS foreshadowing victory! | 


iS : 


Famous Ticonderoga pencils are in the thick of | 


Sates a 


the total war America is now waging. Their smooth, depend- 
able flow speeds fingers on wartime orders, figures, estimates 
—everything that calls for writing! Office and unbiased J 
laboratory tests prove Ticonderoga pencils last longer! | 
Go further! Equip your staff with Ticonderogas and 
save time, energy and money. You have no time to lose! 


4 


A fine American name for a fine American pencil 


DIXON TO ANSWER THIS AD 


TICONDEROGA abi. 


Get quantity quotations on this extraordinary Se pencil from your stationer. 
L JOSEPHL DIXON CRUCIBLE CO., DEPT. 10-J8, JERSEY CITY, N. J. j 


+ 
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OLD FRIENDS 


are certainly BEST in the kind of situation business has to contend with 
today. The Typewriter Ribbons and Carbon Papers you MUST procure for 
your worker's are harder to get . . . so rely all the more on this old but progress- 
sive organization, with its splendid manufacturing facilities, conveniently 
located branch offices and well known devotion to SERVICE. 


Mirtac « Votcer, Inc. 
ar PO ( -~_ PARK RIDGE ° NEW JERSEY 
S—=—=™These convenient branches to serve you faster and better 
CHICAGO BOSTON ST. LOUIS ans ned SAN FRANCISCO LOS ANGELES 
* ‘ To answer the above ad use QUICKMAIL COUPON No. 15 
" No Lost Motion— 


No Lost Minutes 
with BURNS COPYHOLDERS 


Today’s business conditions call for speed in 
the office as well as in the factory. Burns 
Copyholders are valuable in this respect be- 
cause they save hours of stenographic and 
typing time each week. 


Copy is always at the most efficient point of 
visibility, and the guide line adjusts easily with 
finger-tip pressure without disturbing the typ- 
ing rhythm. 


With the Burns Copyholder shown you get all 
seven important features and full efficiency 
for the low price of $16.50; other models are 
priced down to $3.30. 


Consult your office supply 

dealer today, or send Quick- 

mail Coupon No. 9 direct 
for complete details. 


BURNS  SHGt SPECIALTIES 


1033 W. Van Buren St., Chicago, Ill. 


TELEPHONE BRACKETS @ COPYHOLDERS @ GOOSENECK LAMPS @ CHAIR AND DESK PADS 
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PATRIOTS 


THE NEW STEEL-SAVING, BUSINESS-SERVING WOOD FILES 


IN TWO GRADES 


NO PREFERENCE RATINGS REQUIRED 


HERE IS THE PRACTICAL ANSWER TO THE 
FILE PROBLEM. The famous A-S-E Aurora Line now 
includes wood files in two grades. They meet present 
needs without requiring preference ratings. These finely 
finished Patriot Files have the handsome appearance of 
their steel predecessors. Their height and depth 
dimensions are the same. They are sturdy and durable 


te and easy to operate. Yet their cost is surprisingly 
Ow. 


VITAL STEEL IS SAVED! If victory is to be 
achieved, the nation’s steel supply must be utilized to 


ALL-STEEL-EQUIP COMPANY, INC. 


904 JOHN STREET AURORA, ILLINOIS 


+ PATRIOT 


x PATRIOT, JR. 


meet the requirements of the armed forces. Yet filing 
cabinets are essential to war planning. They help to 
eliminate office bottlenecks that slow up war produc- 
tion . . . and are necessary to civilian commercial 
operation. A-S-E Wood files present the ideal solution. 


Now—as always—the A-S-E Aurora trademark is 
your assurance of dependability and satisfaction. Get 
the complete facts on A-S-E PATRIOT Files today— 
see how you can meet your file needs exactly and 
patriotically. 


To answer the above ad send QUICKMAIL COUPON No. 48 


@ Four-Drawer Letter Size © Standard Depth 28" 
@ Four-Drawer Legal Size @ Channel Type Follower 


@ Ten Roller Bearing Cra- © Bronze-Finish Handles 
die Suspension @ Label Holder and Knob 
®@ Standard Height 52" @ Olive Green Finish 


hannel Type Fol- 


@ Lower Cost @ Bronze Hardware 
+ a = ec 
@ Four Roller Drawer 

Action lower 


° 
@ Letter & Legal Sizes @ Olive Green Finish 
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Today’s Super-Soldiers 


gave Waterman’s the perfect 
model for today’s super-pen. 
Both Commandos are dynamic, 
high-powered, lightning-swift, 
absorb terrific punishment. 


Both are ready for any task— 
anywhere— anytime. Here’s the 
pen for everyone in speeded-up 
America! Priced amazingly low, 
styled for men and women $5. 


16 


For Purchasing Agents, Controllers, Office Managers 


OFFICE EQUIPMENT DIGEST 


Stock. .Display.. 
Sell Commandos 


The Commando Pen 
comes in 2 sizes— sturdy 
for him—aristocratic for 
her. Colors: Navy Blue, 
Army Amber, Maroon 
and Jet Black. Choice of 
7 individualized points. 
Pen alone $5. In hand- 
some gift sets with match- 
ing pencils — $8. 


April, 194 


+ x at an eae > — Sy i a A ae i tes J ss ATi. =a Tae eee 
. St oi a ae ae ee a. = i Pe 
He ieee 4: ee wa Bee, te. ee i ac i ae Be ees ‘ — Bocce a ne ae 
Hy. 
ei * % ‘al Rei? wg PRE 4: 9 Aig ot i P i 
ka i, a a a ‘2 adhe a 7) a 
te Bie ene oo eee - a . jaa : 4 
ee \ Ps ele > | be. ae a $ y 2 eae _— : E et ks 
; f & j My eo saps? ee at ae “ ; ce - ae oF . - ‘ 
it ea * ya: ee” , eee ve. * ¢ all E 
; i E pe ae a Ss ——— =o a at sh 
8 irae ri ——_—— he ot ‘ a 
a UES es cal aid a ae r <A al = 
is “acon fea Se aes SS ghee iat ; Wires oc a “ = 
: seat — et 7 ae at ; ee . ; 
: ; :a a a jae ad t é k y Pe ; . ’ “a 
me . oh / — ~ a ? e \es F ‘ of ~e : . E 4 
ee | —— | a \oe a.) Of S/ )|6he | 
, | j ; F a Et vt e — ; é e 
ss: -* j-™ % sili 4 a — _— 
f » oo — % * e 
- ) . » ge a) — ene . 
¥ Pa re ae. et , z a n ; , 
a & : a r oe “a ; 
as 7, 9 os —— pa § og  e 
ie j ee oe “i ¢ ; . a "4 a he a be. ts -_ 
aS eee” ~ — i Sa id ' 
meer * ; 2a" 7 ere 4 - ee a a ae 
Xe ae nd Re. i <a a | — : e ‘ a i fe: 
we | aaa one a eiaiiatl . 4 oe P wei ee oa) my : : 
es ee Oe . ail * aan , 3. i ae 4 . 
5B 4 ae 4 ; > of ae , Bo p 
ee : ae *, sy a By ah F, ’ ~ , 
. — oo ee =e - a eae _— i 
# a ates * ‘3 *. . a é yt * 3 7 > 
bag ae ee 3 - aa a a 5 
Dx (eee . ye 
; ‘ be: Ways ; J: ee 
; , Sai ¥ 3 eee oe ee . 
- oye, © | 
> ae # —_— <<. ; | 
Shes / Sy: , a 
= + x a . Bs ™ iu — 
+. ( = . t 7 = 
= ; a 
; 7 e Be: — r Fi 
Bee te Si 
ae “a ae 
~ : we ? dé W 
3 v4 : Ww 
‘ - m 
| ; m 
| Sa E io oF P| . 
- eel” ul 
a a “ : at : 4 al 
: ee ee wy 
- é te » - Pp 3 P s 
q a —_ oe _“7?! od 
; N ——_ “ 
} ] 
: 
2 ‘ A 
z = po m7 
ats ‘i 
ea) Ne 
Wks, rts 


Built to “‘take it’’. . . and never fail! 


New Pres-U-Matic Point. Big 14 Kt. Gold— hand 
ground to microscopic smoothness, never scratches. 
New Dual-Control Feed. Improved, patented INk- 
QUADUCT assures instant writing without skipping, 
flooding, up to the last drop of ink. 


Military Clip. Meets every uniform requirement. 


Single-Stroke Charging. Full load of ink with no 
pumping. 


Unbreakable Carrel. 


And the most amazing 
feature of all—a price of only 


ANNOUNCING THE 


NEW WATERMAN’S Supar- -Peu! 


Field-Tested to Prove It Can 
"Take It" 


We know this was a great pen when 
we made it. Into its construction 
we put the finest materials that 
money could buy. We used these 
materials with all the skill of our 
58 years of experience. We put it 
through the toughest factory tests 
we could devise—and it came 
through with flying colors. 


But. we wanted to go farther— 
and be dowble-sure of its perform- 


ance under — grueling condi- 
tions Now we have this “dowble- 
sure” proof—for the Commando 
has been field-tested by thousands 
of American and British fighting 
men—and in thousands of rough 
civilian tasks. 


You can buy this pen knowing 
that it will be one of the best $5 
investments you've ever made. 
You can give it—and know that 
you're giving a real pen—one that 
will be remembered for countless 
years to come. 


For the Commando or any Pen— 
WATERMAN'S INKS 


Tops for business, for correspond- 
ence, wherever good inks are 
needed. Waterman’s Permanent 
Ink last as long as the paper it’s 
written on—perfect for records. 
Waterman’s Washable Ink can be 
easily removed—perfect for home. 
In gallons, quarts, pints and in the 
handy Tip-Fill bottle. 


Watermans&@ . 


LE. WATERMAN COMPANY, 55 BROADWAY, NEW YORK CITY ¢ World’s Oldest Fountain Pen Makers— for the Newest and Best! 
Boston— 4! School Street San Francisco—609 Market Street Chicago—30 East Adams Street 


April, 1942 To answer the above ad use QUICKMAIL COUPON No. 17 17 
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OFFICE EQUIPMENT DIGEST obtained exclusive rights for the office equip- 


QUICK MATL 
REPLY COUPONS 


TO ANSWER ADVERTISEMENTS 


ment and stationery field to the Quickmail Coupon System —a patented new 
inquiry system which saves hours of time for readers in answering advertisements 


and securing information about merchandise. 
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THE QUICKMAIL COUPON SYSTEM brings you these advantages:— 


Only | minute plus Ic to make an inquiry. 
Brings you the latest information. 


i 
2. 
3. Identifies the source of your inquiry. 
4. 


The New Ad 


Technique | 


QUICKMAIL brings you the information or merchandise you desire 
with ease and speed. If you want any information not mentioned 
in this advertisement, just specify it on your inquiry. 


Gives you a pre-addressed, gummed mailing label ready for use. 


Stick the coupon on the 
stamp side of a postal card, 
write your firm name and 
address on the back and 
mail. You may also stick 
the coupon on your letter- 
head, sign your name and 
title, and mail in your own 
envelope; or stick the cou- 
pon on your envelope and 
enclose your inquiry or 
order for specific mer- 
chandise. 


Use i * CQicheail Coupons Opposite This P age 


SIMPLE TO USE: 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 
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Sanam Anat Ad 
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Fair Furniture Co 
215 Chestnut St. 
Newark, N. J. 
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Co., Inc. 
Glen Cove, 
L. 0. %. V. 
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Fisher Co. 
1 Park Ave. 
New York 
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Senrgbusch 
Self-Closin 
Inkstand Co. 

426 Sengbusch Bid 
Milwaukee, Wis. 
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The General 
Fireproofing Co. 
Youngstown, Ohio 
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Eberhard Faber 
Pencil Co. 
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509 S. Franklin St. 
Chicago, Ill. 
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The H. C. Cook C 


Automatic 
Electric Sales Co. 


18 Beaver St. 
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Ansonia, Conn. 
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1033 W. Van Buren St. 


Chicago, Ill. 


Hotchkiss Sales Co. 
Dept. D 
Norwalk, Conn. 
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L. Barkley & Co 
517 S. Jefferson S$ 
Chicago, Ill. 
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Columbian 
Art Works, 
1036 W. Juneau 
Avenue 
ilwaukee, Wis. 
Mfg. Co. 
3202 Carroll Ave. 
Chicago, Ill. 


Metal Specialties 
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Quality Park 
Envelope Co. 
450 N. Syndicate 
Street 
Sturgis Posture 
Chair Co. 
Magnolia St. 
Sturgis, Mich. 


L. E. Waterman C 
55 Broadway 
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Old Town 
Ribbon & Carbon 


239 First St. 


ambridge, Mass. 
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Crucible Co. 
Dept. 10-J5 
ersey City, N. J. 


Ace Fastener Corp. 
3415 N. Ashland 
Stationers Loose 


524 N. Broadway 
Milwaukee, Wis. 
Shaw-Walker Co 
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Milo Harding Co 
435 W. Pico Bivd 
os Angeles, Calif 
Dawn Mfg. Corp. 
Div. Hall: Welter 
420 Lexington Ave. 
New York, N. Y. 
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Co., Inc. 
750 Pacific St. 
rooklyn, N. Y. 
561 Broadway 
ew York, N. Y. 

Of Cancer 
130 E. 66th St. 


Universal Office 

American Society 
For The Control 

lew York, N. Y. 
General Pencil Co. 


Equipment Co., 
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Ace Art Co. 
5 Gould St. 
Reading, Mass. 

Clark, Inc. 
601 W. 50th S#. 
New York, N. Y. 


Keith 


Bert M. Morris Co 
913 S. Olive St. 
Treasury 
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: has been difficult for purchasing agents to conceive of a 
time when any office supplies might not be had for the ask- 
ing. Yet that time is now at hand. Extend your preference 


ratings! 
CeoRlAal OFFICES: 260 Fifth Avenue, New York City, (Tel. 


- 2-1121), Cable “Optimus; Dudley T i i 

, : : y T. Cornish, Associate 
eel oy = Ward, Promotion Manager; M. T. Weeks, Circulation 
Direc’ ames V. Quirk, Production Manager; B. Brussel-Smith, Art 
hilbar be A OVERTISING: Donald McAllister, Manager; Fred Stein- 
BOSTON 5 Reed, Wm. H. Hasbrouck, Jr. 


Etiadh Your Pioniltes 


HERE has always been such variety and abundance 
| in the field of office supplies that it has been dif- 
ficult for purchasing agents to conceive of a time 
when any such merchandise might not be had for the 
asking. Yet that time is now at hand. And the situa- 
tion is not being improved by those purchasing agents 
who neglect, in buying for office needs, to extend wher- 
ever possible the priority ratings they hold. 

If the purchaser, out of haste or carelessness, fails 

to extend ratings, or if the supply source, speeding a 
sale to a good customer, fails to insist on such exten- 
sion, the purpose of the priority system—the efficient 
allotment of scarce materials—is being defeated, and 
an obstacle thrown in the way of replacing the pur- 
chased item in stock. Behavior of this sort whittles 
down for the duration the amount of available office 
supplies. 
% One reason why typewriters and typists as well as 
other office machines and operators for them are in- 
creasingly more difficult for non-Government offices to 
get may be found in the announcement by Miss Mary 
Anderson, Director of the Labor Department’s Women’s 
Bureau, that last year the Government added more 
women office workers than any private or public field 
of work. More than 40,000 stenographers and typists 
were taken on by the Government during the fiscal year 
of 1941, Miss Anderson says. Examinations are kept 
open continually for stenographers, typists, and tabu- 
lating machine and alphabetic card punch operators. 
Incidentally, women are paid the same rate as men in 
the same job classification. The beginning pay for clerk- 
typists is usually $1,440, many stenographers begin at 
$1,620, others at $1,440. 


Published monthly by 


ANDREW GEYER, INC. 
Established 1877 


260 FIFTH AVENUE, NEW YORK, N. Y. 


M. A. Geyer, President: James E. Neary, First Vice-President: 
Donald McAllister, Second Vice-President: T. V. Murphy, Editor. 
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TYPEWRITERS HELP OUR ARMY 
At Top: In the Quartermaster Corps Public Relations Section at Camp Lee, Va. 


At Bottom: Close-up of III — Corps G-2 office set up between two trailers, each having 


side entrances. The sturdy portable typewriter is mighty useful in the field. 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers. Office Managers 


io Sa 3 25 ae aS ee sl i ee ee 
( . oy we eg , - en ee Poa or ween. . Moy 0 aoe bat 
¥ beg. sme x a — “a _? | i 2 = “3. aameamee oo Bs a 7 i: ie 33 ee 
ze 7 % a 
ee 
ae 
ee 7 
. % 
Z ee 
* 4 
a E 
i: eee ew A LN 
ss cee 3 ce, + Zee ee ; eo Seidel FA ~. 
Prins! Pit, AY eae iy & — ie aed eee to ee 
ae oo ee reer 0 oo aa a ; gear. : 4 ay 
. a fiat elem a Bes 2", : me ., fie i . 5 © BRL 4 ) ee 
‘ % . an Etopgds + "A ‘a — . g j iv ¥ way 
fi : : Oe .? cS ee ee. eh ea if : ’ : ¥ iy 
. it z peeve 4, -* ae | ee tee ie j ‘an Re ee 
: “ 4 ae wes cl ae ee apy 4 BaT . ; - 
f ga 3 ‘ eit ' i ie — . ad # ae ae «: 7 . “ 
vet ‘ ——a—le ‘Farag ‘ | SETS, me ‘ ol . vf gh. 
¥ ez § aie eee a Si es hs ae ae Sisk . a 2 
‘ * : : De Oe ee. — a ot i. ae Bis t a ‘3 
Poet PS eee eg ie Bs ae | <M : 
ae) lw Re, #) ied OE — cia i zi A a a cas 
ae  —_—— a a a eT — :, SE Meso 
3 ¢ ‘ ae pis On a ee ee << C ( Jn a ay fi, Be . 
* “ ey i aul a a ee Le .. ae 4 ’ “Yong te f xf t 
er = an aT i. we oe oe 
oe: ae ve tie on Tg | es ' “. : € 
: - . a a < ny. ae = oy. 39! om a ie ) ae Bias Sa... * pleas : 
: ‘ Rass oy fey shales ec | ge a ae aie ¥ % af ieee pis eee Nie] -) 
g ‘i a we je ‘et ik on. as a ¥ 1 - oe 4 triad Paes . Lam 
‘ a ; ~ eo ge av ——— ile Tans i , 
. a e % R " > ., 7 a pes - vee 3 ~? j as a “as “4 4%: . ate “Gt thes on 
i Ae eon i ee oa Do 2 Sa a 
a2, + on.) eae oie a oi il = ie ae ae F ar Faded treoe ass Jy, 5 
ate ae Basie. mien ~ = P : ae \ <a « Listes as 4 . 
en j ras are oad "Cee m ~s A a ce oo. 
Pr a a - ‘ eh ee , : . Pe Fe, A ee 
Ben neato. oi ; ' poy eng Ta’ y ay 
oA : a aa ty * = ; mame lie = iz tr gx ay j 
a eet ; i eS . =a . - ee. are 
| 7s ae . ; Ri! ‘+ 
tse : Bae ; 7 a . > . s 
é : en —— ae oe : Se -~ & 
. = ea meer = ° | _ 
‘ ae J a. ,: a » 
w y ie a 4 ae id i « 
a . He A a J Baur ce ae Ne BS » 
=e ne SBA 4 45 Sita il <@ 4 > . 
#5 : . ea a SS oe “Sy So ail > 
rt >, fee i ae - nn ge i ee. si. . 
oi 4 e ; an oa ss “4 —— Bi: ‘ea 4 A af a s 
‘=: AE re ge aA ae a : ie ae i > 
a : ae ea fuer ee al :  aocladal ‘ f - Ss - 1 
bed ‘ i ei i oon y a A é. a rn aie: * wee a \ - . 
‘ oe a ead Sa ae 
ae ay , ' — — 
oe et oe & : ge 7A : 
. : a ee Py —. — i - : . = é 
, ae . i a ee 2 . Pe: 
fi " Re 4 _ ‘a De ‘ ee, i* 
; : i b ‘ tity) oe: tas r? “A ze ne Fae i: sph er Se tha 
: ss a A , . ; " é " am ae 'e %, ~~ : ag Pane, oe ee we Ps, a Br ay 
\ 5 q fh 4 a ‘2 eee — i 
' : ' mes S & { i 3 4 a aie . , ate — sie 2, , df a ee 
ark , ae P s é eee mt, oa e . . ~~ — P - — ‘a, 
oe Names af Be iat > i, a Be o ° oy ——— as iy Rae Sak 
ae ge 2 h 5 . ee fe er ‘ ae . _— ire 
i 2 1 y, ies Ree ne. Pu, ~~ e ere 1 ous aM oe gl i elt 
* i i] ~ ip my : _ ae . - cir i 4 ig 4 
= , } a 4 i ae os ma, % = - - 
: ee 2 ; im ae SS ae : Be | 
z t . hs a * (+ es a Pbae 
) * "1 A cae tan ’ ¢« ‘ ae 
: - ; J : hg ‘ te, oe \ hy ar @ aa 7a Y: r; 
( \ a ee oe oo = — 
; ’ : cat > co De ; ' 
P< Bl ae Bees _—— me |] 
‘¢ : ’ Aa .. > a Se a. a = = 
pe : a i Sale i 
F 2 "Sal Vs .' Ye = ae 5 * —_ Se eae 
: Aree 5  S ; : a ae 4 
‘ , mh 2 ae f : ae 
; ; A ¥ & : a , ‘ po 
5 ; “ i) A rs Pe = b pe a Lg yee 
* : " } ; <. ns = —" ° \ 
a f es ae ye al . | 
ae en, td _ aa d am ; i re ee 
j oy > ae Pe) eer : 5 ; lars ee, —— 
Nag by 3 oes RP a ee oF Si 5, Oem co a 
es 2 oa a ee Ss : er " , > gs eae a —ee : 
* 2 ip , i iaate c — - |. aa 
ae 4 ” Pree | o 7 E ean, ; os F a a a it bk 
bd : Bock ss ge a ee See xe eee OO 
F e : eee) oo . sail ie ee oe a ; i ae : a og ay rr é 
ot wee ie ‘aad , mo ‘cele easgene a , . d ig Oe 
= ee * + fe ce a (oO) ii 5 he ae i ae ~ ae soe eee tants ems ee ray: 
: 2 " n . $ ba if. " a eS ake : a : 
Riis > ' MA : me ‘ ‘ ae 
—— — Ee ET eee, . 
; > 
; : . ee 
r: 
‘ une , 
“am | 
: = Po we 7 
; e 
i ve ee i i M 
ad ‘a “Ase a , io ‘ cae, =) i 
7 br a ot ae . Coan an ™ Poa Pap i é aor ie tens ce aa ro a rt a te eo eo ee | a ai 
: ; is Rte ie Mi a ie es ea aie Lee : eee oe, eae easement 
So aes - Meri ae eee Tc aa ae a ae eee 8 rf poare hd . ae ca Re Sts a Sie 


1942 


Photos above 


April, 1942 


and on opposite page by U. S. Army Signal Corps 


Army and Navy will get 88 per cent of portables, 68 per cent of standard typewriters to be produced 
during the rest of this year. Above, typewriters serve new library in Office of Quartermaster General. 


100,000 NEW TYPEWRITERS 
10 BE RELEASED FOR RATIONING 


released for rationing in the near future from the now frozen stocks 
of independent distributors, wholesalers, and dealers, Acting Price 
Administrator Hamm announced March 26. 

The rationing, originally planned to begin April 13, has been postponed 
until April 20 to permit distribution of necessary forms. 

The order, effective March 25, which follows an allocation from the War 
Production Board, revises a previous order to include the rationing of some 
new typewriters as well as used machines. A provision for unrestricted 
rental of new portables as well as used typewriters of all kinds is effective 
immediately. Rental of new non-portable machines remains banned. 
While the rationing phase of the order is yet to take effect, certain persons 
are eligible to receive typewriters without application at once. 


M than 100,000 new typewriters, mostly portable models, will be 


Newspapers, Others Added 


The order also broadens the base for rationing new and used typewriters 
to include newspapers, radio stations and all civilian defense stations, in- 
cluding the Red Cross, Selective Service Boards, and Local Rationing 
Boards, as well as war plants with a high priority rating from the War 
Production Board. 

It was emphasized that the new typewriters on stock in outlets owned, 
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THESE WILL BE ABLE TO 
BUY RATIONED NEW OR 
USED TYPEWRITERS 


(1) FOR NONPORTABLES: 


ja) Prime contractors with any agency 

' of the Government of the United 
States for the construction of a 
military or naval cantonment, 
shipyard, or air base. 

(b) Operators of plants, factories, or 
shipyards, 70 per cent of whose 
billings consist of orders for ships, 
planes, tanks, guns, ammunition, 
powder, fire control apparatus, 
military or naval pans trans- 
portation, or communications 
equipment, armor plate, radio- 
sondes, machines tools, lift trucks, 
welding machines, foundry equip- 
ment, ogy “sar a 
equipment, t-treating fur - 
naces, tackle blocks, or essential 
parts or materials thereof (if such 

of materials are made un- 
der A-|-d or higher ratings. 

(c) Persons operating merchant ships, 

use on such ships. 


es a 


(2) FOR PORTABLES: 
{a} Anyone who could qualify for 


a nonportable. 

(b) State and local governments and 
their agencies. 

Selective Service Boards. 
Civilian aides of the War and 
Navy Departments. 

(e) State and Local Defense Coun- 
cils and volunteer aides of the 
Office of Civilian Defense. 

f} Local rationing boards. 

g) Ship's licensed radio a. 

) Plants, jects, or facilities with 
A-3 or figher rating, or with A-3 

or higher rating for 60 per cent 
of its combined billings and ac- 
cepted but unbilled orders dur- 
ing the three months preceding 
the month in which the applica- 
tion is filed; or under an A-3 or 
higher rating for 60 per cent or 
more of its production require- 
ments upon the last rating by 

WPB under its Production Re- 

quirements Plan. 

Newspapers, periodicals, and ra- 

dio broadcasting stations regular- 

ly engaged in the dissemination 
of news or news comment. 

(i) United States Government-owned 
corporations. 

" The Red Cross. 

Legislative and judicial establish- 


Ss 


ments of the U. S. 
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operated, or controlled by manufacturers have not been ah 
located by the War Production Board to the OPA for ration. 
ing to civilian consumers. These stocks of typewriters have 
been earmarked by the WPB for the Army, Navy, and other 
Government agencies. It is not expected that new type 
writers will be available in the near future for civilian pur. 
poses because of the Government’s military requirements 
and because of the conversion of the typewriter industry to 
war production. 


Order Covers Used Machines Too 
Only those new machines now held by independent dis- 


tributors, wholesalers and dealers are allocated for ration 
ing. The OPA estimates there are “several thousands” of 
such standard models, and between 100,000 and 150,000 
portables. 

Because of a misunderstanding on the part of some deal 
ers, OPA officials stressed that the order announced March 
26 covers used typewriters made available to the OPA for 
rationing by the WPB on March 6 as well as the new type 
writers. A few dealers, according to reports, have misin- 
terpreted other orders to mean that used machines could be 
sold without rationing restriction. 


Materials for Tanks, Planes 
While the revision of the original rationing order releases 


a considerable quantity of new machines to our rationing 
supply, the public must understand that the sale of all type 
writers must remain severely restricted, Mr. Hamm de 
clared. This is the only way, he said, that the WPB can 
convert the typewriter industry to direct production of ord- 
nance parts and other important items of war equipment. 

At the same time, materials that would ordinarily go into 
typewriters can be diverted to machines of war. According 
to the WPB, orders cutting production of typewriters alone 
will save enough steel for 540 light and 216 medium tanks, 
enough aluminum for 70 pursuit planes and 40 medium 
bombers, enough tin for 3,500,000 cans of food for the mili- 
tary forces, and enough rubber for 162 tires for bombers. 


Plants to Make Gun Parts 
“The typewriter manufacturing plants can be speedily 


shifted to the production of rifle, pistol and machine-gun 
mechanisms, as well as of numerous other items of essential 
war equipment,” Mr. Hamm declared. 

“For this reason, the production of typewriters for civil- 
ian use is going to be curtailed, if not largely discontinued, 
in the near future. However, it is believed that essential 
civilian needs can be met by present new and used type 
writer stocks.” 

Mr. Hamm also said that a nation-wide inventory of all 
new and used typewriters in the hands of manufacturers, 
distributors, wholesalers, and dealers is now in progress. 


When completed, it will reveal the exact size of our type 
writer stock pile. 


Use of Portables Urged Where Possible 
Should our reserve of portable typewriters prove to be 


(Continued on page 39) 
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Photo by U.S. Army Signal Corps 


Office machines in use at New Cumberland General Depot, New Cumberland, Pa. Portion of electric accounting machine section, showing 
accounting machine, summary punch, and sorter, used to help keep the records of the Quartermaster Corps’ supplies for the Army. 


NEW OFFICE MACHINE 
SALES AND RENTALS FROZEN BY WPB 


URCHASES, sales, and rentals of various types of new office machinery 
p were ordered halted by the War Production Board March 14th except 

to certain specified persons. 

The order, L-54b, became effective at midnight that date, and will 
remain in force pending the formulation of a general production and dis- 
tribution program for the office machinery industry. It does not apply 
to deliveries of repair parts nor to purchases, sales or rentals of machinery 
built to a customer’s special specifications on which assembly began prior 
to midnight. 

The classes of machinery covered by the distribution restrictions are: 
Accounting and bookkeeping machines 
Adding machines 
Addressing machines (including, but not limited to, embossing machinery 
for plates) 

Billing and continuous forms handling typewriters 

Billing and other forms writing machines (except autographic registers 
and manifolders) ° .. 

Calculating and computing machines 

Dictating machines (including, but not limited to, transcribing and 
shaving machines) (Turn to page 26) 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 
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Duplicating machines (including, but not limited to, ink ribbon, gelatin, 
off-set, spirit, stencil, reproducing typewriter principle, and photo- 
graphic types; but not including photostating machines) 
Interoffice communication systems and machines 
Punched card tabulating and accounting machines 
Time clock stamps and time recording machines 

In the original order, wide-carriage typewriters and shorthand writing 
machines were included, but WPB modified the order on March 24th to 
drop them. 


Wide carriage typewriters and shorthand writing machines not included 


Sales and distribution of wide carriage typewriters (18 inches or wider 
designed for statistical or accounting work) were made subject to Conver- 
sion Order L-54-a in Amendment No. 1 to that order, issued March 27. 
Manufacturers must now include wide carriage machines in the production 
quotas for non-portable typewriters established for the period March 15- 
May 31, and for June. 

Shorthand writing machines have been excluded from the sales and dis- 
tribution restrictions because of special problems involved. 

The modification was contained in Amendment No. 1 to General Limita- 
tion Order L-54-b. The amendment also modifies the method by which 
persons may acquire new office machinery. The original order stated that 
specified types of office machinery could not be sold, rented, or delivered 
except to persons possessing an A-9 preference rating or higher issued 
on an original PD-1-A or PD-3-A certificate. 

Under the modified order, persons may make purchases, deliveries or 
rentals also on an A-9 rating issued on an original PD-1 or PD-3 certifi- 
cate. The rating may be extended only by a manufacturer to obtain 
materials going into the manufacture of office machinery. Wholesalers, 
distributors or retailers may obtain machinery without a rating provided 
it is needed to fill a rated order or to replace machinery disposed of on a 

rated order. 


WOOD TO THE RESCUE! 


LEFT: 

ARTWOOD BY ART METAL. In announcing this 
new wood file, Art Metal Construction Co., James- 
town, N. Y., sets forward these objectives: (1) to 
meet customers’ requirements for filing equipment 
in available materials when steel is used for war 
production; (2) to provide equipment to facilitate 
war effort through efficient handling of paper work. 
File shown, now in large-scale production, is result 
of collaboration between Art Metal engineers and 
expert cabinet makers. Art Metal mechanical fea- 
tures carry on in Amco progressive roller bearing 
suspension and positive lock compressors. 


RIGHT: 

WOOD FILING CABINETS by All-Steel-Equip 
Co., Aurora, Ill. Called Patriot and Patriot Junior, 
they help (1) solve filing problems for firms unable 
to extend preference ratings, (2) save essential 
steel for war. Patriot is sturidly built with drawers 
operating on A-S-E Aurora 7000 line cradle sus- 
pension, bronze finish hardware. Patroit Jr. is 
lighter, with four rollers supporting each drawer; 
like 1400 line is 52 inches high, 25 deep. Both lines 
are supplied in 4-drawer letter and legal sizes only, 
olive green finish, with or without general locks. 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


nz sa2A + aa wes oe Oe & 


¥ > te daa ae _ ee ee aed ; ‘es Se ae a eh epiets ; tee eh). ea ot ES gy at 
; ? Se aed i 3 ee oye ah eo 25 } ae ho ae : = fi site ie cok ee EIS | Se. ee. . 
4 in ‘5 pee) - oe oon a Er Bay: Ea eS ee ae sci aed ig : Se oe el eet’ ae Wee 
SS. et ee Re a ee i Sy pees a ae | oe 
sa 
i 
% Pye sa 
é ae 
: N's 
w 
Pei, 
‘ian 
a 
a 
oS 
~ Se 
: gapte e 
> ef ee 
é ; 
a : 
- 
ie. 
La MS 
ae * 
% F 
ie , # ma 
i 
we. 
Aa 
<i 
om) 
7 
2. ; 
con 
7 
7 ‘ + 
7 <i . 
vie 
KE } 
sie $ 
ae 
es 
alg 7 
ip 
» + 
: 47 Pe 
: % { 
att ay 
<" ue 
a Ge , , 
s e as = | . 
i “ ¥ ia uy oat oy a, ke sy . J - 
: — a . 
; se ; Sag ‘ Be, es: e 
ve 4 : is = iY, . oa 
oe re ‘ eae -— i 
om * : Mace ae eg ees 
02 eet aa 5 et Bee Be scam . 
Z om ONL 4 : i ty pees Bees. tin ae 
a5 ‘ ange 6 ob Go as Gener 1 - ae 
eres ¥ 4 ne ee? ae 
f i, 4 Sa i i [ie Fee: aa 
ee eo i — — ae a rs 
4 Ph) s a SS a % vas. ale Kc lee a 5 
; a Ss. ee. . ay : ca ae : 
; a mt 7 te 3 - Psy 
ee — : a, J j oa 
ee a: - y i 3 igo is ‘a : a 
: af ; Be ca + ; ‘Wage Boa t—_s 
! ce i 4 a os S seat" a 
} iy — ie Be - a 
Mee oe » eente ae — 
=; = ed > - s ; s #8 
i é re tans —s +. os he 
= : Po hea — Es gt ie —_ a ‘ 
; ; a a : - ie 4 sun 
eet ee: . ie i 4 oo ee 
a oe. a : Misa: a a, 
a ss a.) a . . 7 By ee Be - ie a7 
% = ees veg Hat — rm a “ a 
nae E oe aa a = ‘ae 
" 4 Wes) & re ee pe ae Ux = Se a 
seen Bite" ie ec ely rae? eee. 
: : et ee : x cmeretic ce ce ae 
+ by = ae es 4 7a ees a ; 
a ead ; ae > * ° 2S ne = a 
— : 4 — 
i 2 ae a i Ei ee ha 
pn _* _——— - Sear 
hn. ; : i ae ind ; 
“a oe - | 
; : ; 
> +1 1942 
2 ; = PO a | 
a i 
“J Sh 
i Ma F 7 
: - is oe ao ye . Se coe i oe Be 
"NI te Tay ee 6 sn \ a ns ees, ~ 3) ae c4 aa ll aa Be eh a ee 


NEW FOR THE OFFICE 


BELOW: 


NEW WATERMAN COLORS. Here are four new colored inks 
just added to Waterman's regular line of fountain pen and 
writing inks: Tropic Green, South Sea Blue, Aztec Brown, and 
Patrician Purple. Bottled in convenient two-ounce Tip-Fill bot- 
tles, new colors sell at same price of such standard Waterman 
inks as permanent blue-black, washable blue, red, and jet black. 
Besides catering to feminine demand for distinctive color in 
inks for personal correspondence, new inks are designed to be 
useful to engineers making diagrams and charts and to proof 
readers needing distinctive marks. Each color has its own attrac- 
tive pictorial carton printed in that particular hue. From 
L. E. Waterman Co., 344 Hudson St., New York. 


BELOW: 


NEW DRAFTING PENCIL. New mechanical drafting pencil 
and motor-driven pointing machine, for engineers, architects, 
and mechanical draftsmen, are announced by TEC Pencil Co., 
9381 Olympic Blvd., Beverly Hills, Cal. TEC drafting pencil has 
full length lead tube of spring brass, exclusive feature. Tube is 
driven into chuck point by screw-operated mechanism providing 
Positive grip on lead without ringing. Pencil barrel is of Tenite. 
Pencil is double end type, enabling draftsmen to carry two dif- 
ferent degrees of lead or lead and scriber. TEC Pencil Co. has 

loped new line of leads specially designed for hanical 
drawing pencils, put through compression process to add 
strength and point durability. Motor-driven lead pointer (right) 
starts and stops automatically, provides needle points for draft- 
Ng purposes in matter of seconds, eliminates file or sand pad. 

culars describing both items, with samples of new TEC leads, 
available on request to company. 


LOOKS LIKE STEEL, wears like steel, is what Fair Furniture 
Co., Newark, N. J., claims for its new wood line of Steel-Style 
Victory appliances of which wood desk-tray below and typewriter 
table above are samples. Descriptive literature available on 
request to company. 


MAGNI-LINE ccs eee 


Reading Gloss 


RIGHT 


1N METAL 
SELF-SUPPORTING FRAME 


ADJUSTABLE 
TO ANY FOCAL ANGLE 


STATISTICAL LEGAL WORK 


ATTACHED TO COPYHOLDER 


ABOVE: 
NEW READING GLASS. Copy Right Mfg. Corp., 53 Park 


Place, New York, announces this new and improved magnifying 
reading glass, called Magni-Line, designed to make fine print, 
faded or illegible matter stand out like a billboard. Scientifically 
ground lens, 1'/2 inch high and 12 wide, is set in holding stand 
elevating lens up to 2'/2 inches above reading matter, adjustable 
to any focal angle. Unique feature of this holding stand is 
line-indicator which points out place and holds it during inter- 
ruptions. Magni-Line can be secured to line-finder of any stand- 
ard copyholder and can easily be switched to another as re- 

facturer will furnish Magni-Line for 


quired. On request 
free trial. 
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NOISE CONTROL IN THE 
OFFICE LAYOUT 


By Kenneth H. Ripnen 
Kenneth H. Ripnen Co.. Ine. 
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Layout |, showing how accounting room is partition-enclosed to isolate the noise 
of its machines. 


URING the week of May 3l1st-June 6th, National Noise Abatement 
Week will be officially observed as a high point of a year-round noise 
control program carried on by the National Noise Abatement Council. 

According to the Council, noise costs American business $2,000,000 a day 
by lessening attention and making concentration on any task difficult, by 
interrupting executive efficiency, leading to errors in judgment and mis- 
takes in the transmission of orders. Experiments have shown that 19 per 
cent more energy is expended in a noisy environment than in one com- 
paratively quiet. 

The Illinois Journal of Commerce recently had this to say on the subject 
of noisy offices: ““‘Western Union discovered that a 30 per cent reduction 
in the noise level in a room where messages were received resulted in a 
reduction in mistakes of 42 per cent and a reduction in the cost of messages 

(Turn to page 30) 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 
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T: 

e of the offices in the Phoenix 

ing, Birmingham, Ala. This en- 
ilding is sound conditioned with 
x Corporation's Acousti-Celo- 
A total of 40,296 square feet of 
aterial was used for treating the 
gs throughout the building. 


ABOVE: 


In the modern offices of S. C. Johnson & Sons, Racine, 
Wis., sound conditioning, air conditioning, and light con- 
ditioning are carefully planned for comfort, economy, and 
efficiency. This is a section of the “great workroom." 
Note the dendriform columnar shafts that support the day- 
light ceiling, the air conditioning duct outlets in the mez- 
zanine wall, and the two-level typewriter desks, each with 
sound-abating Remington Noiseless typewriter. 


RIGHT 
A view in the offices of the Wm. Wrigley Jr. Co., Chi- 
cago, showing use of United States Gypsum Co. Acous- 


tone acoustical tile, for effective sound-conditioning in 
these modern offices. 


TYPICAL MATERIALS USED FOR ACOUSTICAL TREATMENT IN OFFICE 
LAYOUTS, THEIR APPROXIMATE THICKNESSES AND NOISE-REDUCTION 
CO-EFFICIENTS, WHERE USED 


(Materials are assumed cemented to ceilings) 


General Offices |] Machine Rooms 


NOISE REDUCTION CO-EFFICIENT| /45-55%, | 55-65%] |65-75%, | 75-85% 
‘Acoustical Plaster Y" ¥,"" 
2 coats, | '3 coats, 
Va" ea.) | V4" ea.) 
ICork—Painted lV," ss 
Unpainted 1," 1¥," 
Rockwool—Composition Tile y2" ¥,"" ie" 1" 
Rockwool and Metal Pan 1," 
Insulation (Tile, Fibre Board, etc., y 
rough or smooth) | = ¥? 
linsulation Tile (Fibre Board ete., 
preforated V4" %," \? YW," 


ISprayed-On Material 


Varying noise-reduction co-efficients, 
65 to 85%, depending on souiieatinn! 
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(Continued from page 28) 
transmitted of 3 per cent. Prudential Insurance Co. found that by treating 
the ceiling of their stenographic room in which 208 stenographers pounded 
as many typewriters, besides an increase in efficiency and a reduction in 
errors, there were fewer absent because of illness.” 

A further illustration of the value of noise control in offices comes from 
the Bell Telephone Laboratories, which believes that noise which reduces 
the efficiency of an average worker by 5 per cent decreases the efficiency 
of executive mental output by 30 per cent. 

Important as noise control is normally in the American office, it is doubly 
important in war-time when the pressure of production is vastly increased 
and when workers and executives are subjected to worries and strains not 
known in days of peace. 


Two active jobs in our office indicate two major noise problems of the 


_ Office layout and ideas for their solutions. First, the isolation of noisy 


machine departments; second, the control] of noise in general office open 
areas. 

The floor plans illustrated, on this page and page 28, show how location 
of machines in partition-enclosed rooms isolates the machine noises. In 
Layout 1, the accounts receivable and payroll machine and tables for adding 
and calculating machines are located in a machine room convenient to gen- 
eral office workers. Layout 2 shows how the order department is parti- 

(Turn to page 40) 


Layout 2, showing how order department is partitioned adjacent to the 
general office to isolate noise of order-writing machines. 
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mate WASHINGTON 


...-... Production ends May 31 for virtually all metal office 
furniture and equipment. Manufacture of insulated metal filing cabi- 
nets, safes, and visible record equipment has already ended, except for 
orders placed by Army, Navy, or Maritime Commission, or with ratings 
higher than A-2; manufacture of all other metal office equipment except 
shelving is to be discontinued after May 31 and strict limitation of produc- 
tion imposed in the meantime. 

In addition, beginning April 1, manufacturers may not sell, lease, or 
otherwise transfer any metal office furniture or equipment produced after 
April 1 except for Army, Navy, or Maritime Commission orders or orders 
rated higher than A-2. 


ee ee ee Curtailment of iron and steel in metal office supplies, 
such as paper clips, thumb tacks, pencil sharpeners, and various desk acces- 
sories, was ordered by the War Production Board March 29. 

“The ordinary consumer will not be able to obtain supplies in usual quan- 
tities. However, no shortages should occur if consumers make careful use 
of supplies on hand,” WPB says. 

Effective immediately, the order imposes restrictions on iron and steel 
consumption in three classes of office supplies beginning April 1, using as 
the base period 1940—the year regarded as the most recent normal produc- 
tion year. Production last year was from 30 to 50 per cent above the 
1940 rate. 

With one exception, restrictions on iron and steel consumption for the 
three months beginning April 1 will remain in force during each three- 
month period thereafter. 

Wire staples, which contain only a small amount of iron and steel are 
classed alone in Group 1, and iron and steel may be used in producing them 
at the same rate as during 1940. 

Use of iron and steel in products in Group 2 must be cut during the next 
three months by 20 per cent below the 1940 rate of consumption. Products 
included in this group are: clips, clamps, pins, and thumb tacks; copy hold- 
ers, eyelet and round and flat-head fasteners; eyeleters; file fasteners; 
pencil sharpeners; punches and perforators, and stapling and fastening 
machines. For each quarter beginning July 1, the rate of curtailment for 
this group will be increased to 40 per cent. ] 

A 50 per cent cut below the 1940 consumption rate was ordered for iron 
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and steel consumption in products in Group 3. This group covers adhesive 
and gummed tape dispensers; arch and clip board files; calendar stands; 
desk accessories; inked ribbon spools and containers; list finders; rulers 


and yardsticks; staple removers, and any stationery sundries not classified 
in Groups 1 or 2. 


«+--+. Erasers (except peneil plugs and peneil caps). type- 
writer platens and business machine rolls, parts for business machines, 
and stamp pad cushions are the only office supply and equipment items 
which can henceforth be made of rubber following strict controls placed by 
WPB March 21st on use and sale of scrap and reclaimed rubber. Manufac- 
turers of erasers (except pencil plugs and pencil caps) may use monthly an 
amount of reclaimed rubber determined by a formula based on the amount 
of scrap and reclaimed rubber and crude or latex used by them monthly in 
the last quarter of 1941. Manufacturers of typewriter platens and business 
machine rolls, parts for business machines, and stamp pad cushions will get 


reclaimed rubber after April 30th in specific allotments made from time to 
time. 


-+-+-+-- No more cellophane for window envelopes. Cello- 
phane Order L-20 has been extended indefinitely, the Director of Industry 
Operations announces. Among changes now made in the order, use of 
cellophane in window envelopes is eliminated. 


«+--+. Immediate curtailment of manufacture of portable 
eleetrie lamps has been ordered by WPB as of March 24th. In gen- 
eral, the order restricts production of lamps and shades until April 30th 
to 70 per cent of each manufacturer’s production in 1940, with additional 
curtailments of 10 per cent after May 1st. Production of fluorescent light- 
ing fixtures, except for essential uses, was ended April 2nd. 


«+--+. - A fundamental change in the priorities system was 
announced March 22nd by J. S. Knowlson, Director of Industry Opera- 
tions. A specific requirements approach to the control and distribution 
of scarce materials will replace the use of general or blanket priority 
rating orders as rapidly as the necessary new orders and procedures can 
be put into effect. Between April 1st and June 30th, most of the blanket 
rating orders will be revoked or allowed to expire, and companies which 
have been operating under blanket ratings will be required to apply for 
priority assistance under the Production Requirements Plan. Under the 
Production Requirements Plan, a company makes a single application for 
priority assistance covering all of its estimated materials needs over a 
three-month period. The applicant must submit full information as to 
his inventories, the end use of his products, etc. Priority ratings are 
assigned on the basis of such applications to permit producers of products 


essential to the war effort or minimum civilian needs to obtain specified 
quantities of materials during a quarter. 


- + ++. - Office supplies are now included under P-98. Office 
supplies have been included in the list of things to which a preference 
rating may be extended by the various branches of the petroleum industry, 
under the terms of the amended order P-98 issued March 14th. 


«++... Durable office equipment may not be ordered under 
P-100. Preference ratings assigned under the General Maintenance, 
Repairs, and Operating Supplies Order, P-100, must not be used in pur- 
chasing typewriters, adding machines and other business machines, desks, 
filing cabinets, and similar items of durable office equipment, according to 
an interpretation of the order issued March 23rd. 
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These Days... 


WISE P.A.’S ARE BUYING 
LASTING QUALITY We notice that many far-sighted Pur- 


DAILY ROUTIN E! EXAMPLE: Steel pen points are 


chasing Agents, as replacements become more difficult, 
are buying lasting quality to protect their companies 
against the long pull ahead. 


Of course, you can't lose by that strategy; you get FAR 
MORE service. It's economy in the long run. 


TAX RECORDS! exawmpte: sheaffer's SKRIP—Succes- 


sor-to-Ink. It's the ONLY PERMANENT red-and-black 
(or blue-black, or blue) non-sediment-forming writing 
combination. 


Now—when tax records and corporate records are so 
important—and when records may be subject to the 
deluge of sprinklers and fire hoses—the very existence 
of a company can depend upon its records—making 
Permanent SKRIP a LIFE SAVER! 


cheap in themselves. BUT—over the years, steel points 
can total to heavy figures. A Sheaffer's Lifetime desk 
set is guaranteed for the life of its owner, and, it frees 
you from worry about pen points! WRITING is so tre- 
mendously important in any business that the writing 
fluid and the writing tools become YOUR problem. 


WRITING—YOUR WORRY-—OUR JOB! 


Sheaffer has special business suggestions—widely ac- 
cepted by foresighted Purchasers. Why not make your 
own company safe? Use your buying ability as Com- 
pany Insurance! Call in your dealer for recommen- 
dations or write direct on record preservation and 
surer, safer writing technique! W. A. Sheaffer Pen Co., 
Fort Madison, lowa. 


SHEAFFER'S 
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The mighty pen 
behind defense 


SaVES and $Crves @ 


Catalog of all 
the beautiful 
models at 


your request. 


In the offices where pro- 
duction is speeded forth 
they use Fount-O-Ink 


Fount-O-Ink pens start instantly’ and de not go dry/ 


‘Manufactured by 


GREGORY FOUNT-0-INK COMPANY 


a . 4 Los Angeles, Califomia, U.S.A 
Modernizers of Pen and Ink Writing 


COPYRIGHT GREGORY FOUNT-O-INK COMPANY, 1942 


To answer this ad use QUICKMAIL COUPON No. 22 


GLOBE-WERNICKE EARNINGS UP 


Increased earnings are revealed by the annuq 
report, just issued, of the Globe-Wernicke Co., for 194 
After payment of Federal and State taxes, net profity 
were $298,675.02, as compared with $175,146.12 in 19M 


In his letter to stockholders, President J. S. Spray 


J. S. SPROTT 


states the the rise in sales and unfilled orders enabled 
the plant to operate at almost maximum capacity during 
the last quarter of the year. Sales booked are currently 
at the highest level in the history of the company. 


“The restrictions placed on the use of sheet metal 
in manufacturing office furniture has curtailed production 
in the steel department,” Mr. Sprott says. “However, 
we have been successful in obtaining a sufficient quantity 
of defense business to enable us to operate the depart 
ment on a profitable basis, and the wood and paper de 
partments have substantially higher production. 


“It has been the policy of this company to assist the 
Federal government in every way possible to win the 
war. We believe this can best be done by producing goods 
involving materials and operations with which our or- 
ganization is experienced. While we are daily being 
confronted with new problems, the company is in an 
excellent position to meet them. 


“The work of the research department is continuing 
and it has proved of great value in this period of scarcity 
of material. For example, the use of plastic hardware 
instead of metal on our furniture is a result of this 
work. 


“Our advertising is not being curtailed because of the 
emergency. With conditions changing so rapidly it is 
necessary to keep business informed. Office equipment 
and systems are playing a major role in the national 
war program. Practically every activity of government 
and business depends upon the facilities to make records 
and preserve them for ready reference. 


“Without office work there would be very little pro- 
duction of anything needed to turn the wheels of industry 
and commerce. Airplanes, ships, guns, tanks, and all 
war materials are first created in offices and their manu- 
facture in countless factories is controlled by up-to-date 
business methods. Globe-Wernicke will continue to do 
everything possible to provide these urgently needed 
business helps.” 


At the conclusion of the annual meeting of stockholders 
the following directors were re-elected: DeWitt W. Balch, 
H. E. Coombe, Norman S. Hill, Herbert Jackson, S. E. 
Hurdle, Frank H. Kunkel, H. W. Nichols, John J. Rowe, 
and J. S. Sprott. 


Following the directors’ meeting, officers were elected 
as follows: J. S. Sprott, president and general manager; 
R. H. Hammer, secretary and treasurer; M. O. Durée 
assistant secretary, and F. E. Kebler, assistant treasure? 
Ralph F. Foster, former treasurer, will apply his time 
and efforts to production problems and industrial rela- 
tions. 
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for Greater Production 


MASTER-CRAFT SyeSavee 


Columnar Ruled Pads . . . Accounting Pads... 
Accountants Work Sheets . . . Bookkeeping Forms 


The accountant, too, is on the production line today — his work vastly 
increased in volume and in importance. 


Under these conditions, with accountants striving to work faster, and 
longer, and more efficiently, it is natural that more and more are finding 
it highly worth while to “tool up” with “Eye-Saver” ruled forms and 
work sheets. 


MASTER-CRAFT “Eye-Saver” forms are a definite help in working faster, 
easier and more accurately. Their “flat” surface is ideal to write on and 
erases perfectly, yet reflects no harsh, unpleasant light glare. They are 
cleanly ruled in an exclusive combination of soft brown and green shades 
that are particularly soothing and restful to the eyes. On these forms and 
sheets, the written words and figures stand out strongly — a feature that 
every accountant appreciates. 


Like all worth while aids to America’s production effort. MASTER- 
CRAFT “Eye-Saver’ forms are in great and growing demand today — 
both by accountants and by progressive stationers. 


For further information use QUICKMAIL COUPON No. 4 


GHAW-WALKER 


MASTER-CRAFT LOOSE-LEAF DIVISION 


er. Kalamazoo, Michigan 
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SL om J Pen Ruled in Soft Shades of ACU 
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Today the business man must have 
important contracts, estimates, let- 
ters, etc. where he can get at them 
quickly and conveniently. That's 
why so many use the EXECUTIVE 
DESK FILE with Celluloid Tabs. 


Durably constructed with rigid covers makes 
tabs always readable. Expands up to 18 inches. 


Order by Number 


All Have Celluloid Tabs 
B3CT—Tabbed A to Z B4CT—Tabbed | to 31 
B3CT-C—Tabbed A to Z (Entire back is cloth bound) 


f 


Many use the 
EXECUTIVE 
DESK FILE 
in the large desk 
drawer. An ideal 
place for confi- 
dential correspon- 
dence, personal 
Papers, receipts, 
etc. 


BUY THESE THRU YOUR STATIONER 
or USE QUICKMAIL COUPON NO. 13 


QUALITY PARK ENVELOPE CO. 


General Office & Factory 


Quality Park ae | 


Se. Paul. 


Chicago Office 
Warehouse 


Minnesota 


(11-116 Merchandise Mart 


Efficiency is Vita/ 
to War Production 


| 
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HALL-WELTER'S NEW PLANT. With business volume con 
stantly increasing, Hall-Welter of Rochester, N. Y., recently pur 
chased this new and enlarged plant arranged for stream-lined 


production with all operations on ground floor. Products of 
Hall-Welter are Speedrite checkwriter and Chexsigno signer; 
products of the firm's subsidiary, Dawn Mfg. Corp., include 
well known Error-No copyholder, Turn-a-Page copyholder, and 
Dawn Stenographic Lite equipment. In addition to these requ- 
lar products, the firm is devoting an increasing percentage of its 
facilities to prime war work. 


IBM REPORT SHOWS 1941 GAINS 

International Business Machines Corp., New York, 
recently reported for 1941, net income of $9,844,633 after 
deducting $9,200,000 estimated U. S. Federal and Canadian 
income and excess profits taxes (of which $4,070,000 was 
U. S. excess profits tax) and a special reserve for post- 
war adjustments of $500,000. These earnings compared 
with 1940 net earnings, after U. S. and Canadian taxes, 
in 1940 of $9,431,013, an increase of $413,620. President 
Thomas J. Watson stated in his annual report to stock- 
holders that funds currently frozen in enemy-controlled 
and other blocked exchange countries amounting to $14, 
552,772 are more than offset by reserves amounting to 
$14,677,934. 


RIPNEN WORK ON DISPLAY 

Currently on exhibit in the dining room of the Archi- 
tectural League in New York with the work of six other 
architects, is some interesting work by Kenneth H. Ripnen, 
whose articles on office layout are well known to readers of 
OFFICE EQUIPMENT DIGEST. 


PAPER, LIFEBLOOD OF CIVILIZATION 

The Technical Association of the Pulp & Paper 
Industry, 122 E. 42nd St., New York is currently dis- 
tributing copies of an attractive and colorfully illustrated 
pamphlet stressing the essential uses of paper in every 
department of life with particular emphasis on paper's 
part in the national war-time economy. Glenn Stewart, 
Kalamazoo Vegetable Parchment Co., Kalamazoo, Mich. 
is the editor. Additional copies are available on request 
to the T.A.P.P.I. 


MARCHANT RE-ELECTS OFFICERS, DIRECTORS 


All officers and directors of Marchant Calculating 
Machine Co., were re-elected at the firm’s annual meeting 
of stockholders on March 19th. Directors are: Douglas 
C. Alexander, Crellin Fitzgerald, Edgar B. Jessup, Ralph 
W. Kinney, Joseph R. Knowland, Wallace W. Knox, and 
Harrison S. Robinson. Officers are: Edgar B. Jessup, 
president and general manager: Harrison S. Robinson, 
vice-president; Crellin Fitzgerald, vice-president; M. E. 
Largey, secretary; C. T. Plummer, treasurer; and C. W. 
Anderson, controller. 

At the director’s meeting following elections, the reg- 
ularly quarterly dividend of 37%4 cents per share on the 
226,642 shares of capital stock outstanding, payable April 
15 to stockholders of record March 31, was declared. 


April, 1942 


* ‘ae — oa , Ss gic * ze — ae ol . lo) a bog’ Peo,,” - oe: ee eee 7 ie 
& 25 ae Sis. | keen 4 a ce ae ee Ce - os. 
J a cs = :, A 4 Lae ok BE! one one ae ‘ + ay a Las ee : = bi pit on ite al a) nn a ieee * is ee i Es 
ay ? eee! ° meee: ‘re Be 7 7 —— : ae ara : z face : i: ee a. 
BENS ee <—.. se -. 4 
“ mee. 
J a ” 
is f- 
Pee 
a 
. a 
| 3 ane eee 7 
—osS——— eee F a 3 
; : | i 
8 ws = 
? ae 2 ae Eis 
a a 4 ries 
dee = eS z ae, 
va rae ——— ~ .: , ' ae Bi Ay, Le 
“ie | ee a pe  —e 7 oe ae 4 : 
. pe a — 2 a: Huy Oe .. 
ne aoe: 2!) ll SS : Bek: 
; | —_— Pp bis ee ae og K a “a 
' iy - Ee ce t A 
Bi =a, . oe eas lM 
: : — aes be ei a aii Be 
: ; Posen re : — 
: } : a oe a 
aoe sx of eres > Whalen ee a a ; his 
| ; seme . : 
s Ss i 
. ? 
as Se. 
| it 
% | eee 
a | “ae i 
: | 4 x Te r 
: a | ; 
na ae a fA] 
: eet Stee 2 | 
i . Li i) : me és 
; G ay g <4 D> 
Y fg Gu-,, / Fo) a 
: : ie a a re r 
, ee Ae lea ! } 
xt ae ie /B 
“4 | ee re YY | 
2 & pee ee Vea Vi ye. 5 
a _— 4 y: 
aS ae Je | 
ne: = get JB 
by ie = > oe "4 | 
oe SSS Ma 
mae SS Ss , Yl 
or Ss y/ Us 
SS oy, | 
: = (7 | 
=o 
. os 2 y 
: >) ia | 
> ae | 
Meee 
' ps | 
| 
3 a | 
of eon ! , = | 
+ oe —— ae | 
Pai _ Ne iets — : | 
ce . ae a= 
; a tve 
‘s ae 
ae a a 
ey t; a 
x : : } 
ee. F Pra ee | 
; id Ss - ‘a 
" -e + ee ; rn eee ie | 
“i - = A: Ts | 
c 3 Py 77 Z j ; 
> as ay ig 
= . ik. 3% } 
2 A | 
aa : ti 3 a = L ‘ | 
$s ‘ 7 ain 
oe a ? ees / mt | 
; . aS “nage eS 
ra a 
bad eo a ] 
eS i | 2 . 
eon aa, 4 Me Ee 
5 es i eee ae 7 ie) mae : | PO 
7 es }. Pa ne, pm | 
: eA, a a aa: 
a “4 “eg | ee is: b | 
ae ae: ae fe) 
ee ee _ ar 5 
— ‘ a of et Pip. ‘a = 
=. a 
a be - ~~, | 
ris | 
2 | 
| 
| 
i 7 | 
| 
‘ dj : URN a “Se | 
Ao | 
3 - 
he ae 
‘ ae ‘ 
‘ ie :| Ae 
ey: : Pe lO ao 7 ig eines “gale aes i ae : ee 
oa a) ae a a oe — ; ages BS gales i Sie eee ava 


BLAME 


NOT GIRL 


The fastest typist on your 
staff cannot strike a key until 

the paper is IN her typewriter. That’s 
where curled carbon holds up the work. That’s why . . . 


It pays to give your typists DA W. N 


OLD TOWN'S AMAZING NEW CURLPROOF CARBON 


DAWN gets the job into the machine quicker . . . turns 
it out neater. Saves time. Saves temper. Saves mistakes. 
REASON: DAWN STAYS FLAT, never curls, is easy 
and clean to handle. Try this speedy carbon. For test 
samples write OLD TOWN RIBBON & CARBON CO., 
Inc., foremost makers of ribbons and carbons for every 
use. Address Dept. D-4. 


) 


tvery sheet of OLD TOWN carbon trade-marked and GRADE- 
marked. Know what you buy . . . get what you pay for. 


OLD rown/ Lon é-Gubon Co, Ine 
“MAKES A GOOD IMPRESSION” aif 


General Offices and Factory: 750 Pacific Street ¢ Brooklyn, New York 


Ask your 


office supply 
dealer. 


. Use QUICKMAIL 
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“By Request... 


CARTER 


Announces a Complete 
New Line of 15* INKS! 
(IN SMART NEW “OVALS”) 


Announced a year ago, Carter’s American Blue in the 
new, streamlined oval bottle made an instant hit all over — 
the country. Dealers and their customers liked the gay 
red, white and blue label. They liked the ink and the con- 
venient, dressy bottle that keeps its new look even when 
much of the ink has been used. From almost every state 
in the Union came suggestions and requests for other 
Ha i= - Carter Inks in this up-to-the-minute 
—— ae . bottle—and here they are. Carter an- 
nounces this newest line with confidence 
and pride. 


eae hp 


This black-and-white picture gives you only a 
faint idea of how gay and colorful the new 
Carter picture labels are. They’re done in full 
color like real posters. Your customers will 
like the names and the new rich tones of ink. 
Carter’s ovals come in Midnight Blue-Black, 
Midnight Black and Washable Blue, and in 
Hunting Red, Forest Green, Beaver Brown, 
Tulip Purple. And there’s a stunning new 
coal-black ink, too—Carter’s Raven Black. 
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RELEASING NEW TYPEWRITERS» 


(Continued from page 24) 


large, OPA officials believe a large quantity of portable 
typewriters might serve to relieve the critical needs of 
the Armed Services, and enable the Army and Navy to 
reduce drastically the production quotas they have given 
the typewriter plants. Such reductions, OPA has sug- 
gested, would expedite conversion of the industry. All 
establishments eligible for typewriters under rationing 
were urged to explore the possibility of using portable 
machines, of which our supply is more plentiful. 

Under the regulations any person who was consigned a | 
shipment of typewriters that was in transit on March 6 | 
is entitled to receive that shipment without making appli- | 
cation to a rationing board. Others for whom an applica- | 
tio is unnecessary include manufacturers, wholesalers 
or dealers (except from a manufacturer), persons entitled 
to them by virtue of judicial process in execution of a lien 
created before March 6, persons who inherit typewriters, 
trustees in bankruptcy, the Army, Navy, and Procurement 
Division of the Treasury Department. Such persons and 
agencies are already eligible for used typewriters without 
rationing restrictions. 


Rentals Can Be Recalled 


The rental clause of the order permits anyone to rent 
a new or used portable typewriter as well as any used 
nonportable typewriter. Dealers, however, were urged to 
show preference in letting out their machines to users serv- | 
ing the war effort or other essential needs. The Office of | 
Price Administration reserves, as previously, the right to | 
cancel the rental provision and to order the recapture, | 

| 


repossession, or return of all machines on rental, when 
war needs require. 


NEW YORK NOMA STUDIES PRIORITIES 

At its April meeting, the New York Chapter of the 
National Office Management Association concerned itself 
with the effect of priorities on office operations. Speaker 
was H. G. Johnstone, office standards engineer for Western 
Electrie Co., Inc., with J. H. Magruder of Sperry Gyro- 
scope Co., Inc., as chairman. 

The March meeting, at which L. A. Griffin, general office 
manager, Johns-Manville Corp., spoke on “Coming Trends 
in Office Compensation,” saw the New York chapter set 
the highwater mark with an active membership of more 
than two hundred. In seven years, New York membership 


has grown from 23 to 205. That’s putting the jinx on 
skidoo. 


MARCHANT REPORT SHOWS 1941 GAINS 


Marchant Calculating Machine Co., in its annual 
report for 1941 discloses a net profit after taxes of $926,- 
844, an increase of $187,405 over the preceding year. 
Net earnings were equivalent to $4.09 per share on the 
226,642 shares of capital stock outstanding as compared 
with $3.26 per share in 1940 and $2.94 per share in 1939. 
In his letter to stockholders, President Edgar B. Jessup 
said increased earnings were primarily the result of a gain 
in dollar sales volume of more than 85% above the previous 
year. Gross profit from sales, rentals, and services in 1941 
Was $5,841,803, compared to $3,404,484 in 1940. 

This unprecedented sales increase was, however, sub- 
stantially offset by taxes equivalent to $5.60 per share. 
While net profit before taxes was $2,196,503, an increase 
of $1,163,282 over 1940, federal income and excess profits 


taxes were $1,269,639, an increase of $975,877 over the 
Previous year. 
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And a new companion line of 


25¢ CARTER® INKS 


in Dressy New “Rounds” 


Here’s the best quarter- 
ink value on the market, 
and one of the best look- 
ing, dressiest packages 
ever offered by Carter, 
with labels richly em- 
bossed in gold. Cartons 
to match. In Blue, Blue- 
Black, Black and a full 


line of colors. 


The CARTER’S INK Co. 


BOSTON NEW YORK 
CHICAGO 


Makers of Finest Inks 


To answer ihe above ad use QUICKMAIL COUPON No. 26 
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There's a big, 
profitable 


market for the 


Sengbusch LOBBY MODEL 


or Adapto 


Get your share, by pushing this special model for public 
counters — everywhere in your community. Your cus- 
tomers get rid of counter-pen jokes — a breeder of costly 
ill-will — by providing perfect writing ease and conven- 
ience. They also save money, by cutting ink waste. Handi- 
pen features assure satisfaction. Pen attached to base with 
24-inch bead chain. Metal base with special composition 
feet “stays put” on counter. Push this good-looking item 
and make extra profits. Check your stock — order today. 


Sengbusch Self-Closing Inkstand Co. 


426 Sengbusch Building Milwaukee, Wisconsin 


Sengbusch Adapto 
Set for Public Counters 


Holds 2 oz. ink bot- 
tles of all leading 
brands. May be filled 
by pouring ink into 
bottle furnished. 
Equipped with chain 
and special “stay-put” 
base. 


To answer this ad use QUICKMAIL COUPON No. 6 


OFFICE NOISE CONTROL 


(Continued from page 30) 


tioned adjacent to the general office, isolating noise of 
order writing machines. 

These rooms are enclosed by soundproof walls; in Layout 
1—plaster board with rockwool between framing, in Lay- 
out 2—plaster block soundproof wall. 

The ceilings of the rooms are acoustically treated and 
carpet on the floor enhances acoustical control for the 
comfort of the office machine workers. Windows to out. 
side and glass borrowed lights in the wall to general of. 
fices make the rooms appear larger to the enclosed workers, 

The general office in each case has the problem of noise 
control for comfort of general office workers. In Layout 
1 head bookkeeper, secretaries, order clerk, general cler- 
ical workers, all introduce telephone conversation, typing, 
foot traffic, and other office-distracting noises. In Layout 
2, general office workers and executives in dwarf-partition 
private offices require quiet. 

An acoustical tile ceiling is introduced in each case, and 
linoleum on the floor of the smaller general office (Lay- 
out 1), but Layout 2 has the additional acoustical treat- 
ment factor of carpet introduced throughout the general 
office and private offices. 

Carpet over ozite cuts foot traffic noises and adds to 
sound absorption of ceiling acoustical tile. 

In each case, the acoustical tile ceilings are hung from 
the building-beamed ceiling, forming a flush ceiling sur- 
face which helps the light reflection of electric fixtures 
and adds to the clean-cut appearance of the office. 


Acoustical tile treatments can be cemented directly to 
the slab of the building, leaving beams exposed, but when 
hung to form a new flush ceiling ,they also conceal ventila- 
tion ducts, sprinkler pipes, and electric and_ telephone 
conduits. 

Standard specifications call for acoustical materials of 
a noise-reduction co-efficient of 45-75% for typical general 
office occupancy; 75-85% for machine rooms. Noisere 
duction co-efficient is the nearest 5% of the amount of 
sound which is absorbed by an acoustical material, aver- 
aged from all sound frequencies. 


There are several manufacturers of acoustical treat 
ment for office use. These materials, of various sorts, ate 
of different thicknesses to satisfy varying noise-reductio 
co-efficients, as in the table on Page 29. 


MAPTACKS IN 21 COLORS 


A recent issue of Moore Points, house organ 0 
Moore Push-Pin Co., Wayne Junction, Pa. stresses the 
durability of the firm’s Metlhead Maptacks, now available 
in twenty-one colors, either numbered, lettered, with spe 
cial markings, or plain, and in a variety of sizes to fit 
every need. Metlhead’s baked-enamel finish permits mark 
ings to be printed, not pasted on. Thus, Points points out, 
constant handling does not affect markings. All ship 
ments of Moore products are now F.O.B. factory. 


IBM PROMOTES MISS LOMAX 

International Business Machines Corp. recently > 
nounced the promotion of Miss Lottie Lomax to the position 
of assistant to the manager of the electric accounting m& 
chine division in New York. In this capacity she will assis 
in particular, in the work of systems engineers, custome! 
engineers, and systems service personnel. Miss Lomas 
joined the company in 1921 in New York as a stenographer, 
later serving as a secretary and as an instructress of 
classes training business machine operators. 


OFFICE EQUIPMENT DIGEST April, 1 
For Purchasing Agents, Controllers, Office Managers ; 
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To serve you better 
We're Moving to— 
Enlarged Quarters 

APRIL IST 

601 WEST 50th ST. 


NEW YORK CITY 


The complete Work a Day line 
of desk calendars will be ready for 
delivery earlier than usual. 


New desks, by the hundreds, are 
appearing in every part of the 
country. A desk calendar is stand- 
ard equipment for each desk. 


You can best meet this demand 
for efficiency, durability, and 
modern design with a Work a Day. 


Place your order early. 


KEITH CLARK, INC. 


601 West 50th St. New York, N. Y. 


a 


THE QU Y E 
ODA Y cars He CALL 


e 
J. S. STAEDTLER, INC. 


Better Pencils for Every Purpose 


53-55 WORTH ST. 


To answer this ad use QUICKMAIL COUPON No. 33 
April, 1942 


To answer the above ad use QUICKMAIL COUPON No. 27 
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NEW YORK, N. Y. 
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testing office employees, it would be unfair not to tell 
you that my talk may be a distinct disappointment, 
because it will not lay out a definite program or draw defi- 
nite conclusions. Recognizing your problem of employing, 
training, and promoting people, and the difficulty we all 
face in laying hands on the right man for a particular 
job, I can offer ready sympathy. 

When you buy an automobile you expect to step in it, 
put your foot on the starter, and drive away. When you 
install a piece of office equipment you expect that, after a 
minimum of training, your employees will operate the 
machine efficiently and that it will then pay dividends. 
Pre-employment or in-service testing, on the contrary, 
does not fall in this category. Nevertheless, just as there 
are many men in this group who have made every endeavor 
to keep up with the latest scientific developments in office 
machinery, there are undoubtedly many who have at- 
tempted to keep up with scientific developments in the 
field of testing. Progress in making use of this aid to 
employment has been slow in the industrial or commer- 
cial field. Since the World War the general field of test- 
ing has been explored by psychologists and educators, 
and many tests have been designed to meet the problems 


[* BRINGING you some thoughts on the subject of 


* From an address before the Niagara Frontier Chapter, National Office 
Management Association. 


TESTING OFFICE EMPLOYEES 


By E. Cc. Sechroedel* 


International Business Machines Corp., 
New York 


encountered. Gradually, however, it has been found 
that these tests could be of considerable help in the selec. 
tion of people for specific types of work. 

The use of every possible means of making the proper 
selection of employees is well worth considering, even 
though in any particular situation there is a small turnover 
‘and just a few people employed each year. It is fairly wel] 
established that even our best judgment, on the basis 
of interviews, analysis of application blanks, experience, 
references, etc., results in a selection of employees not 
much better than that we should obtain by chance. It 
is also a fact that work output of satisfactory employees 
will vary greatly, and for this reason it is desirable to 
select those who will be not only satisfactory but also 
of such ability that exceptional production will be as- 
sured. Errors in judgment in the selection of employees 
who must later be replaced or who quit because of dis- 
satisfaction with the job are costly, and the cost of train- 
ing and orientation is a factor often overlooked. Further- 
more, nothing is more embarrassing than to postpone the 
discharge of an unsatisfactory or misfit employee until 
he becomes a fixture and a permanent problem. 

Few people would qualify as experts in inventing, build- 
ing, or operating complicated machinery without satis- 
factory training. The same principle applies to testing 
(Turn to Page 46) 


Automatic shift 
No wearing parts 


Flat writing surface 
Automatic sheet lifter 


524 NORTH BROADWAY 


Today’s three vital words... 
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STATIONERS LOOSE LEAF CO. 


. . NEW YORK 


42 For further information use QUICKMAIL COUPON No. 36 


MILWAUKEE . 


THRIFT 
SPEED 
ACCURACY 


FAULTLESg 


VISIBLE RECORDS 


@ LASTLONGER......-. 
@ SPEED-UPPOSTING ..... 
@ ELIMINATE BLIND FILING 


April, 1942 


237 LAFAYETTE STREET 


——— es ||tltC 


7 7 Ay), a BS ‘x ne =i Bhs 1 fe Re a PaaS is Pee Rals ce ad ai a * z pee vf ee gee ; eo. pa 
ei ‘ 1 3 a ca: (an Sea. - Glas ae os eS : eed ae i 
Fo Re aa Pe. ae ee a ae “i Tae ha ton Ae pars ieee >. ania ST. ek See c alee? r 
3 ve a - >» 9G ioe oat ee =@ 53 oe . aeaaee ae ee ree ae ie ae ae ee rr ir 
aa ‘ ; SA)! ae aoe Rete a he ee : ones eu a ge eae | a ae 
@ i ho 
‘ ; 
: : ee : 
Sey Po 
ag ; 
: w 
‘ i 
“wie ¥ 
ag 
" 7 
ee 
is, 
, ee D 
4 
ies . 
1 
ac 
ee 
r 
ere 
‘ SS 
1 — — —EEEE ————— s+ -_—— + rr 
er ee 
re 
a a 
eee Ts oe —— 
ee ine na | 
: Ss ; Ce 
~ ‘| pee ae Le BARRIS ee | 
‘ wou ae Cl |peeeeeenes ee ae | 
Pe ae . A a — —-", i | 
: ji = Say eee at CO NT 
“ . 2 os. an as 
a ue 
ay a i a aa 
4 = | 
y | at ia, =~ } 
ne 
2 a —  f 
ds E ae - | 
ses re tye i a \ 
a ad ee ie ee te | 
EA Ss -  . 
a —— g 
Dy bad : ee b | 
f° Se Fagt 
| hai | 
i i : 2 ae ; } 
| | a <1 
é ui yo 
ts bi o —- 
a Se RN -_ | 
ora ‘ Ny 7 } 
IRE Ming S| z 
eS ag] SO 
‘ 
oe rs 
; i po i 
4 
Ky 7 7 
. a | 
a E ee 
* i 
ai 7 
ae az 
id; 4 
a 
a3 . hs. 
one 
a ~ 
- ¥ pda, se eae 
7 i gee Nea ee: ae oa > | ergs ce ere 2: .. caee Co ea an a cee a am 


THE ECONOMICAL WAY... 
T0 PERMANENT RECORD STORAGE 


d 
Tt 
n 
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ll 
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bs 
to 
30 
a | 
es They solve the problem of 
$- quick, easy, and inexpensive 
n- record storage. Letters, checks, 
r- invoices, cards, and documents 
he of all kinds can be systematic- 
til ally preserved for future refer- 
ence at a low initial cost. 
\d- 
“ Shipped Knocked Down 
Received in this manner a sup- 
ng ply for future requirements 
takes but little room in store- 
room or vault. 
Easiest to Assemble . . 
Simplified construction permits 
instant and easy assembly. 
| 
No Shelving Required 
Steel reinforced construction 
combined with the use of heavy 
solid fireboard throughout 
allows for secure stacking. 
Records are practically as ac- 
cessible as from the regular fil- 
ing cabinets. 
Simplified Stacking .. . 
Stacking clips provided lock 
the cases into a solid battery 
in any arrangement desired. 
$1.45 each list. Full Letter Size | 
Consult the price list. You will find a size 
for practically every business record used. 
_Dimenmons Send for Sample .. . 
_ eR es a * ere We will gladly submit samples 
>... 2 i 2 and any additional information 
+ bares Hise Sand Se A you may require at your request. 
2 | ei ode tt had 1 = No obligation. 
4 | Cencelied Checks | 9 | 415| 24] 43 | 90 
we ae Oe 
S| 3162055 or 6x9 torms | 914) 6 | 24] SO | 1.10 
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CHICAGO, ILL 


To answer the above ad use QUICKMAIL COUPON No. 23 ’ 
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USE THE NEW 


ORRISE 


The Desk Set for Today 


Yes, We Are 
Shipping - - - 
Two 
WEEKS' 
DELIVERY 


MORRISETS have swept the country like wildfire wherever 
they have been shown. “A land office business” is the way 
one salesman described his results. Complete with pen 
and large bottle of Sanford’s Morriset ink and refilling 
funnel—nothing else to buy. 


For Advertising and Good Will there is nothing more 
acceptable and now is the time to get that business. The 
new MORRISET comes in 10 standard colors with at- 
tractive combinations. Price ranges from $3.00 up. 


A WONDERFUL NEW black plastic DOUBLE base 


at $2.50 is now ready. 
MORRISET S cmon cficer"tescrat, Se 


and Local—to business houses, banks, offices, schools, 
hotels and many others. The covers can be gold stamped. 


Send QUICKMAIL COUPON No. 37 for full particulars. 


BERT M. MORRIS COMPANY 


913 South Olive Street, Los Angeles, Calif. 


Middle Western Representative 
A. G. (Bert) Bassett, Wheaton, Illinois 


Eastern Representative 
Harold O. Atwood 
280 Broadway, New York City 


| — 
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For Purchasing Agents, Controllers, Office Managers 
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ABOVE: 


MORRISET TWIN SET in two-tone effects is attractive addi- 
tion to any desk, in home or office. Manufactured by Bert M. 
Morris Co., 913 S. Olive St., Los Angeles, Cal., Morriset writing 
sets, in either twin arrangement, as shown, or single units, come in 
many colors, each set complete with pen, large bottle of 
Sanford's Morriset ink and refilling funnel. Cases are of un- 
breakable, non-inflammable Tenite with special non-skid bottom 
to prevent slipping or scratching and weighted to prevent tip- 
ping over. Retail prices begin at $3 each. 


ABOVE: 


NEW GUTH CATALOG. Copies of this No. 40 catalog 
marking 40th anniversary of Edwin F. Guth Co. are available on 
request to company at 2615 Washington St., St. Louis, Mo. 
Shown in it is industrial and commercial lighting equipment 
designed to produce high quality illumination and economical 
performance; lighting developments included are Futurliter, 
Excelux, Flu-O-Indirect, and Eye-to-the-Future Fluorescent pro- 
viding permanent lighting system with flexible foot candle ca- 
pacity for increased lumination as desired. Below is Guth's 
Trucolite, King of Night, available with eggcrate louvres or 
diffusing glass bottom providing strong downlight with com- 
fortable shielding at normal angles of vision. Further information 
available on request. 


a ea OFFICE EQUIPMENT DIGEST 


For Purchasing Agents, Contrallers, Office Managers 


ABOVE: 

NEW BURGESS ACOUSTI-BOOTH. This doorless booth pro- 
viding quiet and privacy for telephoning has just been an- 
nounced by Acoustic Division, Burgess Battery Co., 2825 W. 
Roscoe St., Chicago. Wooden construction helps conserve steel 
and makes possible priority-free deliveries. Construction pre- 
vents accumulation of stale odors and smoke, insures good ven- 
tilation. Walls and ceiling are of reinforced birch plywood 
panels, filled with sound-absorbent material. Available finished 
in brown walnut or unfinished to permit customer to suit his own 
requirements, 


e 
o’\’" ie? 
wmrneo stares 
SAv/MOS BONDS 
AND HAMS 


INDIVIDUAL'’S NAME 


YOUR COMPANY NAME 


STREET ADORESS HERE 
CITY ANO STATE 


Insignia Business Cards to push the Sele of Savings Bonds 
and Stamps. Insignias are Engraved in Two Colors with 
Relief Process Imprint --- Delivered in Card-Saver Packages. 
Designed and Produced by Relief Printing Corp. Boston, Mass. 


ABOVE: 


VICTORY EMBLEM CARDS approved by Treasury Depart- 
ment., These cards are designed by Relief Printing Corp., 87 
S sr St., Boston, to make every business man a personal 
salesman for U. S. Savings Bonds and stamps without extra effort, 
time, or exp Emblems, engraved in two colors, urge re- 
cipient to buy bonds and stamps. Card user has choice 
American eagle in gold surmounting semi-circle of stars above 
Victory-V bearing legend “Buy United States Savings Bonds and 
Stamps" in red, or Lexington Minute Man in blue against back- 
ground of Stars and Stripes with legend “For Victory—Buy 
United States Savings Bonds and Stamps." Insignia is placed to 
accommodate any required imprint copy. Cards are moderately 
priced. Insignia will be offered for use on place cards for 
banquets, conventions, weddings, and other occasions. 


April, 1942 
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COOK'S 


FILE SIGNALS 
Make Facts Easy to Find 


. rr) Card of samples on request. 


TLL 


Write for circulars, using QUICKMAIL COUPON No. 13 
THE H.C. COOK CO., 18 BEAVER ST., ANSONIA, CONN. 


Every Cook Product Unconditionally Guaranteed 


RIGHT DOWN 


Production, the crying need of the hour, 
can be materially speeded up by having 
all office and shop data properly classi- 


STAINLESS STEEL 


Attached to file cards, ledger sheets, etc., 
they make any group of facts instantly 
available. Easily attached, relocated, 
removed. Can't tarnish in dampest areas. 
Thin gauge. they add practically no bulk. 
Types for every need; 12 non-chip colors. 


(do RIBBONS 
Cle 


SUPER-FIBER 
RIBBON 


A master Ribbon 
made from English- 
woven Egyptian-grown 
long-staple cotton. 
SUPER-FIBER has an 
unfailing resilience that 
gives service to the 
very limit, and the Ribbon does not lose color from 
long use. For the customer who expects and demands 
the utmost, SUPER-FIBER is your sure means of giving 
satisfaction. It is furnished ‘in all colors and to fit all 
typewriting machines. 


Codo makes carbon paper for every copying purpose. 


CODO MFG. CORP. 


CHICASO NEW YORK 
509 SO. FRANKLIN ST. 270 LAFAYETTE ST. 
FACTORY: CORAOPOLIS, PA. 


To answer the above ad use QUICKMAIL COUPON No. I! 
April, 1942 


Stop. WOMAN, Stop 
” 


SHE’LL STOP using air mail stickers that must be 
moistened the minute you tell her about self-adhesive Kum- 
Kleen Air Mail Stickers. Busy office workers prefer them be- 
cause they are dispensed one at a time as needed from the 
handy Kum-Kleen Dispenser Box, all ready to affix without 
moistening! 25c box contains 108 stickers. Sold through 
the stationery trade. 

Attractive Display-Carton Deal for Stationers 
Liberal discount and steady repeat sales assured on every 
package sold. For samples and details, address AVERY 
ADHESIVES, 451 East 3rd Street, Los Angeles. In Canada: 
—” Sales & Distributors, 30 Front Street, West, 

‘oronto. 


Need no moistening...Stick 
until peeled off... Leave no 
mark...Try them and youll 
never go back to old-fashion- 


ed “glue-backed” labels. 
PRICE-LABELS 


| 


BETTER RECORDS FOR 

DEFENSE INDUSTRIES 
If you suspect your present records might be 
improved by the application of newer and 
more modern methods—investigate the Cesco 
Line of Record Keeping Equipment. 

SEND FOR COMPLETE CATALOG 
It illustrates and describes the latest ideas in 
45 


SELF-ADHESIVE 


Pay Roll Records, Inventory and Stock Con- 
trol “Strip” and Shingled Accounting methods. 
Use your business stationery or the QUICK- 
MAIL COUPON NO. 19. 


The C.E. SHEPPARD CO., 


44-09 21°' Street,- LONG ISLAND CITY, N.Y. 
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THE BIG NEWS 
IN CARBON PAPERS! 


OLD DUTCH, the Line of Lowest Ultimate 

Get in Touch Cost, is proud of this distinguished newcomer. 

With the A top-quality product from a house long 

Old Dutch known, for fine carbon papers. Each sheet 

Man Today! beautifully imprinted in gold—signifying a 
new quality standard in carbon papers! 


WATERS and WATERS BRANCH 


353 Pierce Bidg. 779 Mission St., 
St. Louis, Mo. San Francisco, Calif. 
Factory: BURLINGTON, N. J. 


To answer the above ad use QUICKMAIL COUPON No. 46 
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3 Grade A 


= Grade A eo A suplicator ink prepared 
———EEE— and adapted for use with open or closed type 
cylinder duplicators. It is uniform in quality, 
free flowing, quick drying. For use with cellu- 


lose or non-cellulose stencils. 


Available in: 

Y-lb. round cans with wide mouth opening 
1-lb. round cans with wide mouth opening 

2-1b. round cans with narrow mouth opening 
1-Ib. round cans with narrow mouth opening 

¥/-lb. square cons, cone-shape spout opening 
1-/b. square cans, cone-shape spout opening 


DUPLICATING 


K 


«pRED-t- 


Thrift-Quality 
@ A specially manufactured low-priced 
ink that produces clear and uniform 
copies, Thrift-Quality ink is adapted for use with open 
or closed type cylinder duplicators. May be used on all 
makes of duplicators and with any type of stencil. 


Furnished in 1-lb. round cans only 
Write for details. 


lati 
SPEED-O-PRINT CORP. Chicago, Ill. 


To answer the above ad use QUICKMAIL COUPON No. 47 


ae OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


THE TESTING OF OFFICE 
EMPLOYEES 


(Continued from Page 42) 


techniques. No one who does not have specific training 
in this field is wholly qualified to select tests, administer 
them, or interpret the test results. If satisfactory use 
of test materials is to be made, continuous research and 
study should be a part of the program. These points will 
be covered more fully as we progress. 


Principle of Testing 


Over a period of years it has been repeatedly preven 
that the more objective tests can be made, and the more 
carefully they can be calibrated against satisfactory 
criteria, the more valid will be the predictions made on 
the basis of these measures. Subjective judgments are 
too often shaded by extraneous factors, of which the rater 
may be unconscious, which creep into the situation. Tests 
are not in themselves a panacea, and the most we can 
hope for from a battery of tests is that, after repeated 
use, they will give us a more objective method which will 
supplement our own judgment in selecting satisfactory 
applicants. The fact that people vary widely in their 
individual abilities is fundamental; and the fact that we 
have applicants for various jobs who are totally unfitted 
for them probably goes back to the variation in abilities 
and basic training methods in the schools. Educational 
and vocational guidance in the school systems is not so 
well established that individuals always enter the fields 
in which they can make the most of their natural aptitudes 
and abilities. There is reason to hope for improvement 
in this direction, of course, and great progress is being 
made. For the present, however, the individual who does 
the hiring will find it necessary to weed out those who 
obviously will not fit into the situation at hand. Another 
unfortunate situation in the schools is that too often 
the so-called commercial courses constitute a dumping 
ground into which are guided those who do not make 
satisfactory progress in the academic fields. Moreover, 
a recognized weakness of the average commercial course 
in public or business schools is that it does not give 
training in practical office requirements. 


Beneficial Program 


At this point I cannot refrain from commenting oD 
the cooperative program of the National Office Manage- 
ment Association and the National Council of Business 
Education on the National Clerical Ability tests. The 
care and wisdom with which the members of this joint 
committee have been selected is a tribute to your orgal- 
ization. I have had the good fortune to know and work 
with several members of this committee, and realize how 
well their technical and practical backgrounds fit them 
for this work. Furthermore, the consideration which 
has been given to devising practical instruments of meas- 
urement and also to methods of scoring and interpreting 
the results, and the interest and cooperation with whieh 
the program has been received in the educational field, 
give an indication that this program will prove really 
effective. Probably few of you have yet had an oppor 
tunity to feel the effects of the program, and to come 
in contact with applicants who have rated high on this 
battery of tests but, as time goes on and as the program 
develops, I hope you will all benefit from it. 


(Turn to Page 48) 
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The TILTING, TWO LEVER 
_ Ball Bearing, Lifetime 
Copyholder with Unrivaled 
EQUI-PRESSURE Paper Grip. 
i) 
FOR MODERN, FRONT-VISION 
Line for Line Copying . . 


‘A Necessary Adjunct | . 
Every Typewriter. 


SIX MODEL nares Z 
‘0 Meet All Transcribing 
.. Sid e aa 


ASSURES MAXIMUM SPEED 

and Precision; Saves Eyes, Getting the 

Backache, Time... MONEY! Job D n 
O one: 


When time is vital, you can 
solve YOUR problem by giving 
each Stenographer- Typist an 
EXTRA PAIR OF HANDS 
(CopyRIGHT) to multiply the 
productivity of diminishing type- 
writer equipment. 

Tired and irritable Typists 

$ } ’ are no asset to you! ales per- 

GO a \ ; etual ‘‘zip’’ with this Effort— 

Say aneed t \ AT cer lites Eliminator. 
to your Stationer Free Trial? Of course! Buy 
only based on results as you 
see them in your own office. 


f COPY RIGHT MFG. CORPORATION 


53 PARK PLACE . NEW YORK WN 


Pg 
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EBERHARD FABER 


Leader TIAA IN FINE WRITING MATERIALS 


WVAVE i is more 


than a name — 
re 
it’s an emblem of 
excellence that 
n 
" properly labels the 
” 
- most complete line 
. t —- - 
= of marking devices 
in Ameri ; 
- erica. TOPS in every way! 
hem . * * MASHEK Quality Cases rate ACE HIGH in every 
rich - line of business and profession. 
a8 LOUIS MELIND CO. CHICAGO - NEW YORK - SAN FRANCISCO ewe students a various trade schools rate this 
re & The Justrite Line of Index Tabbing, Sheet Protectors, etusas ani teen Gee Wasiaae ces ee 
eld Finger Pads, Tray Indexes, Inks, Line Daters and Numberers, appearing handles, it comes in 1”—114”—2” and 
ally Die Plate Hand Stamps, Self-Inking Hand Stamps, Rotary 3” ring capacity and a wide variety of leathers. 
por. Time Stamps and Daters, Band Stamps of All Kinds, Stamp 
ae Pads, Rubber Type, Desk and Pocket Seal Presses and Other “FRANK &co. 
. Kindred |tems . . . . Change Now to Justrite. 
= CHICAGO —_——— 
e e e "If it's made with leather, MASHEK makes it better.” 
New York Office: HAROLD ATWOOD, 280 Broadway 


To answer the above ad use QUICKMAIL COUPON No. 43 
47 
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Kim-Ber-Ly 
Drawing Peneils 


Not only are they meeting the most ex- 
acting specifications and war time demands 
of discriminating school and college buyers 
but the Army and Navy and large defense 
contractors rely upon them to help speed 
the defense effort. 


Know the full “GENERAL” Line. 


GENERAL PENCIL CO. 


Makers also of the KIM-BER-LY COLORED and SEMI-HEX Pencils. 


JERSEY CITY NEW JERSEY 


To answer the above ad use QUICKMAIL COUPON No. 42 


f 
Tachnygraph LETTERING 


: gorse — ie Nah aaee es ° elite wrth suppb 
THE SET THAT GIVES YOU EVERYTHING! 
e THE MASTER ¢ THE MASTER PRINTER KIT is 
PRINTER KIT, il- a set of many uses. Its 60 different 
lustratedabove con- —_Jettering guides offer styles suitable 
sists of an adjust- for making PRICE TAGS, SHOW 
able drawing board, (CARDS, ANNOUNCEMENTS, 
self-locking T- DIPLOMAS, STAMP PAGE LET- 
Square, large bottle TERING, NEGATIVE TITLES, 
ee A rinteft BLUE PRINT TITLES, MOVIE 

ack Drawing Ink, = FITM TITLES, LAYOUTS, MAS- 


— — Guide, TER COPIES FOR MULTIGRAPH 
a DUPLICATOR, etc., etc. 


Write today for descriptive circular. 


a 
KIT 


The Fechnygraph, TECHNY, ILLINOIS 


You may be interested to know the successive steps 
suggested in setting up a testing procedure. The steps are 
as follows: 


1. Outline the difficulties encountered in the present 
hiring system and endeavor to determine what percentage 
of employees failed to make good and the percentage of 
employees now on the job who are not entirely satisfac. 
tory. Determine, also, whether or not the reasons for 
failure suggest that tests might help, and what types of 
tests might be expected to be most useful in the solution 
of the problem. 

2. List all present employees who are available for 
testing, classifying them by job, length of service, age, 
educational background, very careful rating of perform. 
ance, and any objective measures of performance which 
are available, such as production. 


3. Try to get from each person who has any responsi- 
(Turn to Page 51) 


CAN BE} 


This is the welcome message your 
dollar will bring to thousands of 
cancer sufferers in 1942. Help us 
carry on the fight. 

Enlist in your local field army now. 
Buy package labels today. 

If you live in the Metropolitan Area, 
address the New York City Cancer 
Committee, 130 East 66th Street. 


AMERICAN SOCIETY FOR 
THE CONTROL OF CANCER 


New York, New York 


To answer the above ad use QUICKMAIL COUPON No. 38 
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VW, ae got Your | : 


ANYWHERE IN THE OFFICE 
- HERES 4y/ 


Name any department 
and its writing job, and 
we'll name you an Ester- 
brook Renew - Point 
number that’ll speed and 
improve the work. There 
are 31 Renew - Point 
styles interchangeable on 
all Esterbrooks. No other 
fountain pen permits it- 

self to be so well adapt- 
ed all around the office! 
And Esterbrooks are inexpensive. The 
complete desk set illustrated costs only 
$1.75. Extra Renew-Points are as little 
as 25c. 


THE ESTERBROOK PEN COMPANY 
28 Cooper Street, Camden, N. J. 
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How's your geography? So far as we 
know there isn't a Camden sharpener ow 
made in Boston but there is a Boston 

Pencil Sharpener made in Camdenl 

That's the one we are very much in- 

terest in, if you haven't discovered it before. 
Bostons have that exclusive feature: 15 cutting 
edges (25°/, more than any other sharpener) and 
they do the job they're supposed to do quicker 
and more efficiently. 
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Boston SF-4 Wy 


This popular Boston 
Pencil-Sharpener is ex- 
tra-versatile. SF-4 does 
everything but think! 
You will prefer this all- 
American Boston. 
C. HOWARD HUNT 
PEN COMPANY 
Camden, N. J. 


April, 1942 


HOTCHKISS Model 6A 


| STAPLER & TACKER 


This rugged machine has all the latest mechanical features 
| combined with easier operation and better clinching. It is 
| equipped with the Hotchkiss Patented Spring Front Plate which 
vositively prevents clogging. It holds 105 Standard Size staples. 
Model 6A forms a permanent clinch or, by shifting the anvil it 
will make the famous Hotchkiss temporary clinch, the only one 
that’s really removable without tools or broken fingernails. 


Model 6A is a per- 
fect light duty tack- 
er. ull the base 
down and swing it 
clear back where it 
locks in position for 
tacking. 


Model 6A is a beauty to demonstrate and in its new black crackle lacquer 
finish, it looks well on any desk. 


The Hotchkiss guarantee protects you. 


HOTCHKISS 


NORWALK, CONN..,: Dept. 


“Pioneers in all that’s Senta in Stapling’ 
Use QUICKMAIL COUPON No. 24 


“DICTATING CYLINDERS 
INTERESTING 


STANDARD 
~ RECORD COMPANY 


104-114 South Fourth Street Brooklyn, N. Y. 


To answer the above ad use QUICKMAIL COUPON No. 28 
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wig 


Use QUICKMAIL 


COUPON wofZy 


That’s the UNIVERSAL SERVICE from their 

large stock of Visible Record Equipment 

and other business equipment such as 
Calculators, Comptometers, Addressographs, 
Multigraphs, Dictating Machines, Mimeo- 
graphs, and Office Machines. 


UNIVERSAL 
OFFICE EQUIPMENT CO., INC. 


561 BROADWAY NEW YORK CITY ; 
“The House That Confidence Built’ 
Cable ‘Uniquip''—New York 


FOR FAST SERVICE I= 


CHANGEPOINT 


SF 52 Walnut Base Desk 
Set. Other styles of bases 
available in one, two, and 
three pen sets. 


Cataleg sheets, prices, and 
discounts on request. 


MADE IN U.S.A. 


W. K. KERR PEN COMPANY 


TULSA OKLAHOMA: USA. 


TRADE MARK REG, U.S. PAT. OF FICE. MOUNTING 
NU, CE CORNERS 
Never Again .. .! gn x 


Will smudged papers, ‘'messy" fingers or glue-pots 4 
annoy you when you start using NuAce Mounting SQ 
Corners. These popular corners are used for over 200 AQ 
different mounting purposes. They're handy, neat, eco- —— ~~ 
nomical and practical for business use. ; sin 


Regular, Junior and Senior sizes. In Black, White, Green, Red, Gray, 
Sepia, Ivory, Gold and Silver. Also in a crystal-clear Transparent style. 


Cut costs and solve your mounting problems. Use NudAce. Consult your 
dealer or write for samples and prices. 


ACE ART CO. ami 


area: 
To answer the above ad use QUICKMAIL COUPON No. 29 


For 0 Ul ( K Communication 


Use the ready-made QUICK- 
MAIL Reply Coupons Follow- 
ing Page 18 of this issue. 


It takes only l minute plus Ic to make an inquiry! 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


JUST PRINTED 


NEW, DETAILED SEVEN COLOR 


CLEARTYPE 
WORLD MAPS 


Definitely the most attractive and complete world maps 
anywhere near their size or cost. 


Sizes—11 x 8Y%—17 x 11—22 x 17—32 x 22—50 x 38 
Prices and Samples Upon Request 


AMERICAN MAP COMPANY, Inc. 
Map Makers Originators and Sole Mfrs. Publishers 
CLEARTYPE MAPS 


Trade Mark Registered 
16 E. 42nd St. 


New York 


HAVING DELIVERY TROUBLES 
with 

CARBON PAPERS 

and INKED RIBBONS? 


You get instant service from WRITE, 
INC., because we are a compact, high- 
ly specialized company! We can guar- 
antee quality—uniformity—clean, clear 
impressions and long wear because we 
don't merely distribute—we actually 
manufacture WRITE products! 


Send today for Free Samples and Attractive Prices. 
Use QUICKMAIL COUPON No. 39 Ww R I T E 


INCORPORATED 
420 Lexington Ave., New York, N. Y. @ Factory: Bridgeport, Conn. 


THE STENCIL YOU'VE BEEN WAITING FOR 


PRODUCT 


KED BY 39 YEARS 
EXPERIENCE 


FOR BEST RESULTS ON 
ALL STENCIL DUPLICATORS 


"WRITE FOR PRICES 
THE HEYER CORPORATION | 


CHICAGO 


In Many Ways It Pays to 
Insist on the “Original” 


PUSH-PINS 
M 00 RE PUSHLESS HANGERS 
MAPTACKS 


It pays, not only because these indispensable MOORE 
products are more satisfactory to use and cost less 
in the long run, but also because in the MOORE 
line you will find an exceptionally wide variety. 
PUSH-PINS with glass or metallic heads. PUSH- 
LESS HANGERS in 4 sizes. MAPTACKS of all 
sizes and shapes, colors and styles. Illustrated and 
described in the MOORE Catalog, which will be 
sent to you upon request. 
Only 


hanger Your Stationer Can Supply You 
nist MOORE PUSH-PIN CO. 


113 BERKLEY STREET, PHILA., PA. 
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bility in the hiring of such employees a list of the quali- 
ties and abilities for which he looks in interviewing appli- 
cants, and which he feels are necessary for success on 
the jobs in various classifications. 

4. Classify the various jobs, and prepare a job analysis. 

5. On the basis of the above analysis, make a selec- 
tion of the experimental tests to be used, 

§. Select and train a person or persons to administer 
tests which are chosen. 

7. Administer the test to all employees and all appli- 
cants, whether these applicants are hired or not. The 
selection of new employees will proceed, at this stage, 
without reference to the test scores and preferably with- 
out knowledge of the test scores. 

8. The test scores of Service Bureau employees will 
be analyzed and compared with the success of these 
employees, using all the data gathered in steps 1 and 2. 

9, Determine the length of time required for a fair 
trial on the job, and at the end of this time secure ratings 
and other measures of performance for new employees. 
These ratings will be compared with the test scores at the 
time of employment, to determine how well the tests 
would have selected the good and eliminated the poor 
employees. 

10. When the tests have been found successful at 
each previous step, they will be used as one of the instru- 
ments of selection for new employees, along with the 
interview and such other procedure as it is desirable 
to use. 

As you will notice, there is no device which can, with- 
out careful study, fit into any given situation and auto- 
matically porduce results. We check ourselves at each 
step, and it would be my recommendation that you also 
do so. 


(To be concluded in an early issue) 


ama MILO HARDING COMPANY 


Ordinary stencils permit oil to penetrate to the typewriter 
platen and feed rollers, causing “swelling.” As a result, 
these vital parts deteriorate and require replacements— 
if you can get the rubber parts. 


With TEMPO Film Stencils, it’s a different story! The FILM 
protects these vital parts—prevents oil penetration—saves 
expense of repairs and loss of time in tie-up of equipment. 


Find out for yourself with TEMPO's Trial Offer Plan—no obligation 
—just clip the ad, attach your letterhead and mail. 


435 West Pico Boulevard, Los Angeles 
416 Commonwealth Annex, 
Pittsburgh 


FILM STENCIL 


To answer the above ad use QUICKMAIL COUPON No. 33 


PRODUCTS OF MERIT 


*DRAFTING KITS ® STRAIGHT EDGES 


*PROTRACTORS ® SANDPAPER PENCIL POINTERS 
*TRACING PAPERS eINK-OUT 
*LETTERING GUIDES 


* ADHESIVES 

*ERASING SHIELDS | 

°T-SQUARES TYPEWRITER CLEANERS 
* TRIANGLES * TYPEWRITER OIL 


*DRAFTING TABLES ® TYPEWRITER KITS 


Prices and delivery dates on the above items will be gladly given 
upon request. 


CARDINELL CORP. score, 


Help Uncle ; , 
Teneoews Materials 


Buy the preferred Daco line. Daco products are made to 
last longer, reducing costs and saving materials. 


® Filing Systems ® Filing Folders 
® Printed and Ruled Stock Forms @ Guides and Indexes 
® Special and N.C.R. Forms ®@ Bank and Insurance Forms 


Manufacturing Specialists for a 
Quarter of a Century 


: THE DACO CARD e INDEX CO. 


9 FEDERAL COURT + BOSTON,MASS 


16 Champeney Terr. Rochester, N. Y. 


GET BEHIND YOUR 
TYPEWRITER WITH 
ERROR-NO! 


Today production is the de- 
mand! To increase your 
transcribing production put 
an ERROR-No_ copyholder 
behind your typewriter. Ask 
your local dealer to show you 


the new ERROR-No! 


Use WICKMAIL 
THE DAWN MFG. CORP. Siti 35, 
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(BERNARD ) 


BERNARD MASTER “CUTTER” PUNCH 


A light efficient punch used in conjunction 
with flat double pointed paper fasteners. It 
easily cuts '/"' slots in sheets of paper for 
the insertion of fasteners. We also make a 
No. 172 punch to cut '%"" slots. 


Every office should have one of these most 
convenient tools that last for many years of 
service. All dealers have them. 


Use QUICKMAIL COUPON No. 8 


THE WM. SCHOLLHORN CO. 


New Haven Connecticut 


No. 170—5""—'4,"" Slot 


OFFICE MACHINE FACTS 
@ Six Stories Of Office Machines 
@ "One Source Buying" 

@ Low Prices . . . Best Values 
@ All Machines Guaranteed 


Send for GIANT NEW FREE CATALOG 
listing hundreds of office machine buys. 


SAVE ON 


Addressograph Adding Machines 
Elliott Calculators 
Mimeograph Comptometers 
Multigraph Check Writers 


Sealing Machines Dictaphones 

Folding Machines Bookkeeping Machines 
Mailing Machines Kardex, etc. 

The National Exhibit of Office Machines 


MAILERS SERVICE & EQUIPMENT CO. 
38-40 W. 5th St. (Mailers Bidg.), Dept. G-12 New York 
Cable: MAILSERV, N. Y. 


PRESTO 


persona. PAPER PUNCH 


Instantly makes lasting ring binder 

es of precious papers, photos, etc., 
or daily use or abiding memories. 
Organizes work—saves time. A handy 
helper for secretaries, salesmen, sol- 
diers, sailors, 
and students, 
Punches %” 
hole. Write for 
liberal dis- 
counts. 


One of the 4 10c 


Presto Time Savers. 


Metal Specialties Mfg. Co. 
3206 Carrol Ave., Chicago, Ill. 


Order from the 


To answer the above ad use QUICKMAIL COUPON No. 18 
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‘SYNONIM 


That guarantee you = 
tion from thinner leads. Os 


STRENGTH 
SMOOTHNESS Jiplgedest 
RITE-RITE MFG. (0. 


Originators 


Downers Grove, Ill. 


SUBSIDIARY OF THE JOSEPH DIXON CRUCIBLE CO. 
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‘ Re fe a te ey ee 
This new sliding front plate with special features which 
lock the staple strip in place and prevent staples from being 
ejected from the channel until the front plate is again 

" closed, operates as illustrated. 

oh 


1 Using coin or other metal object such as letter opener, push the front 

* plate upward. This will expose the staple channel and any 
defective or misused staples may easily be removed. Special feature 
locking device holds the regular staple strip in place during this operation. 


2 To replace the front plate to original position simply compress the 

* handles of the machine making a complete stroke. The front plate 
automatically returns to correct position as the handles are compressed. 
The machine is then ready for use as usual. 


satist: 

ds. Only 

_— This latest improvement in the NEVA-CLOG J-30 Stapling Plier 
will be welcomed by both dealers and users of this device, as 
it speeds the removal of defective staples or jammed staples 
due to misuse of the machine. 

E CO. 


To answer the above ad use QUICKMAIL COUPON No. 25 
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Them Up.. 


Take care of your Office Machines 
so they can have more War Machines 


Underwood Elliott Fisher 


Helps Speed the Nation’s Victory! 


Underwood Elliott Fisher Company 
One Park Ave., N. Y. 


Nationwide Service 


Invest in America! Buy Defense Bonds and Stamps 


To answer the above ad use QUICKMAIL COUPON No. | 


Underwood can help 


What does this add up to? Calling for Underwood 
Maintenance Service in time adds up to a 
heap of good sense ... and helps your country. 
Today, every Underwood Sundstrand Adding- 
Figuring Machine is precious because it must 
be made to last longer. A Maintenance Agree- 
ment will do that and keep them in tip-top 
condition. And instruct your staff to call for 
Underwood Service when any one of your 
machines gives less than its usual efficient 
performance. 
“A stitch in time saves nine” 


Take a letter to all Executives, Miss Bell. “Your 
typewriters, because of the present emergeneyy 
have become more valuable than ever. | know 
your typists do their best to keep them at top 
eficiency by proper cleaning. But the best 
possible conservation measure is to take ade 
vantage of the Underwood Maintenance 
Agreement. This provides for regular inspee 
tion of your machines. It is, in effect, am 
insurance policy covering the efficient opera 
tion of your typewriters. Ask us for details” 
“For want of a nail, the shoe was lost” 


He's in the Army now! Better take good care ob 
that Sundstrand Payroll Machine, honey! if 
takes Uncle Sam’s approval to get you a new 
one. Remember this one thing. There is some 
one in the Underwood Maintenance Depart 
ment always at the other end of the phone 
“Never put off ’til tomorrow...” 


Supplies, too, belong in your Conservation programe 
Did you ever think of how important they ai 
at a time like this? For instance, you wail 
ribbons and carbon papers that give the cleat 
est possible reproduction with longest possillll 
wear. The answer is Underwood Elliott Fishe 
Supplies. Who else should you turn to fd 
euch supplies, but the maker of the machine 
themselves ? 
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